YTBEPX/IEH

MOCTaHOB/IEHWEM A IMUHUCTpALUX
ChbICepTCKOT0 TOPO/ICKOT0 OKpyTa OT
26.08.2019 Ne 1625 (B pegakimuu
roctaHoBieHui ot 07.02.2020 Ne 197,

ot 07.08.2020 Ne 1423)

«O0 yTBep)K/]eHUM a[MUHHUCTPAaTHBHOTO
perJyiaMeHTa Ipe0CTaB/IeHHS
MYyHHMIUTaIbHOU ycnyTH «[IpegocTaBneHue
apXUBHBIX CTIPABOK, APXUBHBIX KOITHM,
apXUBHBIX BBIMMCOK, MHPOPMAILMOHHBIX
T1CeM, CBSI3aHHBIX C peanu3alieli 3aKOHHBIX
rpaB ¥ CBOOOJ, TpakaaH»

A,Z[MI/IHI/ICTPATI/IBHblﬁ PEI'VJIAMEHT
NpeAoCTaB/IeHUs MyHHIIUNAIbHOM ycayru «IIpejocTaBieHre apxXuBHBIX CIPABOK,
apPXUBHBIX KOMHI, apXUBHBIX BBIMHCOK, HH(POPMALIMOHHBIX MHUCEM, CBA3aHHBIX
C peasTi3anyei 3aKOHHBIX MPaB U CBO0O/ rpaXkAaH»

Paszgen 1. O01mue mo/10)KeHust

1. AJMUHMCTpPaTUBHBIA perjaMeHT MpefoCTaB/leHUs] MYHULMIAJbHOW YCIyru
«[IpefocTaBneHre apXWBHBIX CIPaBOK, AapXWBHBIX KOIMWW, APXUBHBIX BBIHCOK,
MH(POPMALIMOHHBIX THCEeM, CBsI3aHHBIX C peanu3alivedl 3aKOHHBIX TIpaB U CBOOO/
rpaxzaan» (Jasee - aAMUHUCTPAaTUBHBIM perjiaMeHT) YCTaHaB/IWBaeT TOPSIJOK U
CTaHJapT TMpeAoCTaBAeHUs] MyHULMINaAbHOW yciayru «[lpemocTaBieHre apXUBHBIX
CTPaBOK, apPXMBHBIX KOIHWM, aDXUBHBIX BBIMTMCOK, MH(POPMALIMOHHBIX MTMCEM, CBSI3aHHBIX
C peasiM3alyell 3aKOHHBIX TIPaB U CBOOO/| TPaXkAaH» (Jasiee - MYHULUIAIbHAs yCIyTa).

PersiaMeHT ycTaHaB/AMBaeT CPOKWM W TOC/e[0BAaTeNbHOCTb aJMUHUCTPAaTUBHBIX
MpoLeAyp, OCYLIeCTB/sSieMbIX B XO/e TpeJOoCTaB/JeHUs] MYHULMMAJbHOU yC/Iyru
MyHuLManbHbIM Ka3eHHbIM yupexxeHrueM «CbhICepTCKU palloHHBIM apXvB» (fasiee -
MYHULIATAIbHBIA apXUB), TIOPSIZIOK B3aUMO/JIEHCTBUSI MEXIY AO/DKHOCTHBIMU JIUL[AMHU,
B3aUMO/JNCTBUS C 3asIBUTEJISIMU.

2. 3asBUTeNSIMU SIBISIOTCS (U3MUeCKre U IopUAnuecKue ula, obparijaromiyecs
Ha 3aKOHHBIX OCHOBAaHHSX K AapXWBHBIM [JIOKyMeHTaM, B LeJsIX MOAyYeHUs: U
MCTO/b30BaHusl MH(GOpPMALUK, CBSI3aHHOM C peasju3aljieil 3aKOHHBIX IpaB U CBOOO[
rpaxkiaH (fanee — 3asBUTE/N), @ TAK)XKe 3aKOHHBIE MPe/ICTaBUTEJIs 3asBUTEJIEN.

OT uMeHM 3asiBUTe/eli MOTYT BBICTYIAThb YIIOJIHOMOYEHHbIe TpeJCTaBUTeN
3asiBUTeJIel, MOJTHOMOUMSI KOTOPBIX TO/ATBEPXK/IeHbl B COOTBETCTBUM CO CTaThsiMu 185,
185.1 I'paxkganckoro kogekca Poccurickor ®esepalii HOTapyaabHO yA0CTOBEPEHHOU
NIOBEPEHHOCTbIO /MO0  [JOBEepEHHOCThIO,  TPUPAaBHEHHONW K  HOTapUasbHO
YA0CTOBEPEHHOM.

3. MlHdopmupoBaHre 3asiBUTe/IeN O MOpsiike TMpeAoCTaBIeHUss MyHULIUIATbHOU
YCJIYTH OCYILeCTB/ISIETCS HETOCPe/ICTBeHHO pabOTHWKAMK MYHUIIMIIAJLHOTO apXWBa
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MpU JMYHOM TIpMeMe U 1o TesleoHy, a Takke uepe3 ['ocymapcTBeHHOe Oro/pKeTHOe
yupesx/leHue CBep/1/I0BCKOM obacTu «MHorohyHKI[MOHaTbHbIN LIEHTD
rpe/ioCTaB/IeHHs] TOCYAaPCTBEHHbIX U MYHULIMIIAAbHBIX yCayr» (ganee — M®II) u ero
dbuanbl.

4. Tlo Borpocam TpeoCTaB/ieHUss MyHUIUMTIATBHOW YC/IyTU U CBeIeHUM 0 Xojie
TIpe/OCTaB/IeHNS] MYHHIIUITAJILHOW YCIYTU 3asiBUTENM WH(POPMHUPYIOTCS pabOTHUKaMHU
MYHMIIUIAIBHOTO apXUBa, Mpe0CTaB/SIOIIMMU MYHULIMIIAIbHYO YCIYTY MHCbMEHHO,
TOCPEe/ICTBOM 3/IEKTPOHHOM TIOYThI, 0 CIMpaBOYHbIM TejieOHaM WIM Ha JIMUHOM
rpueme.

3asBUTe/b MMeEeT MpaBO Ha IOJIyueHHWe CBeJleHUWH O XOoj/e TMpefoCTaB/eHuUs
MYHULIATIATBHOW YCIyTU TIPA JIWUYHOM OOpallieHny TpH TIPeIbsSBAeHUHN JTOKYMEHTa,
YA0CTOBEPSIIOLLEer0 TMYHOCTD (/151 MpeACcTaBUTeNsl — JOBEPEHHOCTH).

[Onst monydyenuss uHGOpPMaLMKM O X0/ie MpeAoCTaB/lIeHUs] MYHULIUMAIbHON yC/IyTU
3asiBUTe b MPeJJOCTaB/ISIET PerMCTPALIMOHHbIN HOMep 3asiB/IeHUSI.

5. NHdopmauuys o mipefocTaB/ieHUd MYHULUIAIBHOW YCIYrM pa3MelaeTcsi
B (emepasbHOM TroCy/japCTBeHHOM WHGMOPMaLlMOHHONW cucTeMe «EIUHBIN TMOpTan
roCyZlapCTBEHHbIX W MYHHULMIAIBHBIX yCIyr (QyHKOUM)», pa3MelleHa Ha CTeHAax
B MeCTax [IpeJOCTaB/eHUs] MYHUIIUMAJIbHONW yCayrd, Ha caiite CbICepTCKOTo
ropojckoro okpyra B cetd intepHet (http://admsysert.ru) ¥ BK/rouaet B ce0si:

1) HCUepIIbIBaIOIIIUMA repeyeHb JIOKYMEHTOB, He0OX0JUMBIX
IIsI TIpeZI0CTaB/IeHUs] MYHUIUTIABbHON yC/TyTH, TpeOoBaHHUs K 0(OPM/IEHUIO YKa3aHHBIX
JNOKyMEHTOB, a TakKe IlepeueHb [JIOKyMEHTOB, KOTOpble 3asiBUTe/h BIIpaBe
TIPeJOCTaBUTD 110 COOCTBEHHON WHUIINATHBE;

2) Kpyr 3asBUTeNew;

3) CpOK mpeAoCcTaB/ieHrs MyHULIUNAAbHOW YCTYTH;

4) pe3ynabTaTbl  MpPeJOCTaBAeHUS]  MYHMIUIATBHOU  YCAYTH,  TIOPSI0K
Npe/CTaB/lieHus]  JOKYMEHTa,  SIB/SIOLIErocs  pe3y/bTaTOM  Mpe/OCTaBIeHUs
MYHULMTIATBHOU YCIYTH;

5) pa3Mep TOCYJapCTBeHHOM TMOILUIMHBI, B3WMaeMOU 3a TIpejoCTaB/eHHe
MYHULMTIATBHOU YCIyTH;

6) ucuepribIBarOIMi TlepeueHb OCHOBAHWM [IJI1 TIPUOCTAHOBJEHUS WIM OTKasa
B TIpe/l0CTaB/IeHU MYHUIUTIATbHOW YCIYTH;

7) wuHbopMalMi0 O TipaBe 3asBUTENII Ha [JocyAeOHoe (BHecyzaeOHOe)
ob>kasoBaHue JeicTBUl (0Oe3#eliCTBUSI) W pelleHuM, TPUHSTHIX (OCYIeCTB/IsIEMbIX,
B XO/le TIpe/IoCTaB/IeHUs MyHUIUTIaTbHOM YCIYTH);

8) dopmbl  3asBreHuit  (yBeJomsieHUH,  COOOLeHMI),  HCIOJ/ib3yeMble
TIPU Tpej0CTaB/IeHUM MYHULIUTIA/ILHON YCTyTH.

6. CripaBouHasi uHGOpMalUsi, B TOM UWCJe, O MeCTe HaxOoxKAeHus, rpadurkax
(pexkuMe) paboOThI, HOMepax KOHTAKTHBIX Tesie)OHOB, afpecax 3/eKTPOHHOM TOUTHI U
opulManbHBIX CAUTOB MYHMIMIAJIBHOTO apXuBa, HWHMOpMalLus O TIOpsKe
NpejoCTaB/leHusl ~ MyHULIMMNAQJbHOM  YCIyrW,  pa3mellleHa B (pefepasbHOM
rocyiapCTBeHHOW WH(OPMALIMOHHOM cucTemMe «EAWHBINA MOpPTaa TOCyAapCTBEHHBIX U
MYHULMITA/IbHBIX YCIyT (pyHKIIH)» (manee — EnunbIin TopTasnt)
(https://www.gosuslugi.ru), Ha caite CbICEPTCKOrO TOPOJICKOTO OKpyra IO afpecy



3

http://admsysert.ru/administration/podvedomstvennye-uchrezhdeniya/arhive, Ha caiiTe
MyHuLMnanbHOro apxuiBa (http://apxuB-ceicepTb.pd), Ha UHGOPMAI[MOHHBIX CTeHZaX
MYHMIUTIABHOTO apXvBa, Ha odwuiraabHoM caiite M®PIl (www.mfc66.ru), a Takke
TIpe/OCTaB/ISIeTCSl HEeroCpe/ICTBeHHO pabOTHMKaMK MYHHULMIIAIBHOTO apXuBa TIpU
JIMYHOM TIpYeMe, a TakKe 10 TereqoHy.

7. OcHOBHbIMM TpeboBaHUSIMM K HWHGOPMHUPOBAHUIO TPaKAAH O TIOPSAKe
TIpeJI0CTaB/IeHUsT MYHULIUMAIBHON yCIYTH (YCIYT), KOTOPbIe SIBSIOTCS He0OXO0ANMbIMU
U 00s3aTeNbHBIMM  [JIi  TIPEIOCTaB/IeHUss MYHULMMAIBHONW — YC/IyTH,  SIBJSIFOTCS
JIOCTOBEPHOCTh TIpe/j0CTaB/IsieMOi MH(GOpMaLM, YeTKOCTb B M3/I0’)KeHWU WH(OPMaLUY,
M0JIHOTAa UH(OPMHUPOBAHMUS.

8. IIpu obieHUM C rpakaHaMu pabOTHHUKYA MYHULIMIIATIBHOTO apXWBa JI0JDKHbI
BeCTH cebsi KOppPeKTHO W BHUMAaTeNbHO K Tpa/aHaM, He YHWXKaTb UX YeCcTh U
JIOCTOMHCTBA. Y CTHOe MH(GOPMUPOBaHKe O MOPsIJKe MpeAoCTaB/IeHUs] MYHULIUAIbHOU
YCJIYTH I0/DKHO TIPOBOJUTHCS C MCTI0/Ib30BaHKeM O(ULMaIbHO - JeJI0BOr0 CTUJISI PEUHU.

9. UHdopMupoBaHue Tpa)k[aH O TOpsiAKe Tpef0oCTaB/JeHUsI MYHULUIAIbHOU
YCJIYTU MOJKET OCYILLECTB/ISITbCS C MCII0/Ib30BaHWEM CPe/ICTB aBTOMH(OPMHUPOBaHUSI.

10. 3a ripeiocTaBeHreM MYHULIATIATBHON YC/IYTH 3asiBUTE/Tb MOYKeT 00paTUThCS:

1) B MyHuunanpbHOe KaseHHOe yupexzeHhe «ChICepTCKMM PaliOHHBIM apXUB»
o azpecy: CBepanoBcKast 06sacTh, ropos CeicepTh, yauiia TpakToBasi, oM 5, 2 3Tax,
HoMep TenedoHa (34374) 69082, agpec 3/eKTpoHHOM mMouThl: archiv_dls@mail.ru,
azpec oduiuasbHOro cauta: http://apxuB-ceicepTb.p, rpaduk Mnprema 3asiBUTEJIEU:
BTOPHUK, yeTBepr, naTHuLa — ¢ 8.00 vacos fo 12.00 yacos u ¢ 13.00 yacos go 17.00
Yacos;

2) B ¢pummanel M®PL], agpeca u rpadukyd paboThl KOTOPBIX pa3MelljeHbl Ha
odurmanbHoM carite M®L] B cetu uTepHeT (http://mfc66.1u);

3) uepe3 (efepasbHYIO rOCY1apCTBEHHYIO0 MH(OPMALIMOHHYIO CUCTeMY «EnuHbIN
TopTaa roCy/JapCTBEHHBIX U MyHHULIMMNANbHBIX ycayr (pyHkumi)» (http://gosuslugi.ru)
(manee — Epunbid moprtan). IlosyyeHue yciyru B 3/IEKTPOHHOM BHZE JOCTYITHO
3asBUTE/SIM (TpeJCTaBUTe/IsIM 3asiBUTe/IsI), 3aperuCcTpUpPOBaHHbIM Ha EvHOM mopTare,
HMMEIOIIUM YUeTHYIO 3alMCh CO CTaTycoMm «IloaTBep)KaeHHasi». 3asiB/ieHHe, I0JaHHOe
yepe3 EuHbIA mMoOpTas, aBTOMAaTUUeCKWd TMOAMNMUCHIBAETCS TIPOCTOM  3/IeKTPOHHOM
TMO/TIMCHIO 3asiBUTeJIs (TIPeACTaBUTeJIs 3asBUTEJIS).

Pa3pen 2. CtaHjapT npejocTaB/ieHUs MyHULIMNAIBHON YCIYyTH

HavmeHoBaHve TpeOOBaHUS K Cogeprkanrie TpebOBaHMI K CTAHAAPTY
CTaH/apTy NpeJoCTaB/IeHus
MYHHULMNA/IBHBIX YCIYT

1. HaumeHoBaHue MyHuLunanbHOM | IlpefiocTaBieHre apXMBHBIX CIIPaBOK, apXMBHBIX KOIHH,

YCIIyTU apXUBHBIX BBIMUCOK, MTH(POPMAL[MOHHBIX MTUCEM, CBSI3aHHBIX C
peanr3alield 3aKOHHBIX TIPaB U CBOOOZ, rpakiaH

2. HanmeHoBaHMe opraHa, MyHuiunanbHoe  Ka3eHHOe  yupexaeHue «CbICePTCKUM

Mpe/i0CTaB/IAIOIIEr0 PaliOHHBIA apXUB»

MYHULUIIAIBHYIO YCIIYTY

3. Onrcanue pesysnbTaTa Pe3ynpTaToOM mnpefoCTaBieHUsI MYHULMMNAAbHOW — YCIYTH

npeaoCTaB/I€HUA MYHHHHHaﬂbHOﬁ ABJIAETCA:



http://admsysert.ru/administration/podvedomstvennye-uchrezhdeniya/arhive
http://архив-сысерть.рф/

4

yCIyTH

— apXWBHas CTIpPaBKa;

— apXWBHas BBIHCKA,;

— apXWBHasl KOIUS;

— OTBeT 00 OTCYTCTBUU 3arpalllBaeMbIX CBe/|eHUH;

— PpeKOMeHJalksi O  JaJbHEMIIMX  MyTAX  [OMCKa
HeobxouMoM nHMOPMaLIK;

— yBeJOMJIEHHe O HarpaB/IeHUH COOTBETCTBYIOIIEro 3arpoca
Ha UCIIOJTHEeHKeE B IPYTOl apXWB UM OpraHU3al|io;

— OTKa3 B TIPeIOCTaB/JIeHWA MYHULUIMAJBHONH  YC/IyTH
C MOTUBUPOBAHHbBIM M3/I0)KEHUEM €ro MPUYKH.

4. CpoK npezocTaBjieHus
MYHHLIMTIA/TIBHOM YCTyTH, B TOM
yKCe C y4eToM HeoOXOJUMOCTH
obpailleHus B OpraHU3al[iH,
y4acTBYIOII[{e B MPejOCTaB/IeHUN
MYHULIATIATBHOM yCIyTH

30 gHeW C #aThl perucTpalvM 3asBeHUsl O MpeAoCTaB/IeHUU
MYHULIMMAQIBHOW yCiyrd B MyHULMNANbHOM — Ka3eHHOM
yupexzeHun «CbICepTCKUU palilOHHBIN apXUB».

3aripoc, He OTHOCALMHCSA K COCTaBy  XPaHSALUXCS
B MYHUI[UIA/IbHOM apXWBe apXHBHBIX JOKyMEHTOB, B TeUeHHe
5 [Hell cO [HSA €ro perucTpalyy HampaB/seTcsl B APYrou
apXvB WA OpPTraHU3alyio, T[e XPaHATCS Heo0X0oAuMble
apX¥WBHbIE JOKYMEHTHI, C YBeJJOM/IeHHeM 00 3TOM 3asiBUTeJIsI.

5. Cpox BblJjauy (HampaBJieHus)
JOKYMEHTOB, SIBJISTFOLLIUXCS
pe3y/IbTaToOM IpeJoCTaBIeHUs
MYHULMNATBbHON YC/IYTH

B Teuenue 1 pabouero gHsl.

6. HopMaTuBHbIe TIpaBOBbIE aKThl,
peryaupyollye rpejocrabjieHue
MYHULIATIAIbHOW YCITyTH

[TepeueHb HOPMATHBHBIX TPABOBLIX AKTOB C YKa3aHUEM UX
PEeKBU3UTOB pa3MellleH Ha OpULMaIbHOM caiiTe CbiCepTCKOro
rOpOJICKOT0 OKpyTa B ceTu WHuTepHeT
http://admsysert.ru/mun-services/munservices-services, B
pervoHasbHON TOCyJapCTBeHHOM MH(GOPMAaLMOHHON CUCTeMe
«PeecTp rocyAapCTBeHHBIX U  MYHHUIMMANbHBIX  YCJIYT
(pynkuuit) CeepgyioBckoil obsacti» W B (pefepanbHOM
rocyZiapCTBeHHOM UH(POPMALMOHHON cucteMe  «EquHBIN
ropTal  TOCYAAPCTBEHHBIX W  MYHHULUMAMBHBIX  YCIYT
(byHKLMIT)».

Oprax MeCTHOT O CaMOYTIpaBJIeHUS obecrieurBaeT
pa3MellleHHe U aKTyaJM3al[Mil0  T[epeuHs  YKa3aHHbIX
HOPMAaTHBHBIX TIPAaBOBBIX AaKTOB Ha CBoeM OQUI[HaTbHOM
cauTe B ceTu VIHTepHeT.

7. IlopsifoK, pasmep U OCHOBaHUs
B3MMaHUs rOCyZlapCTBEHHOM
TOLLUIWHBI WU UHOU T/1aThl,
B3MMaeMOH 3a IIpeJjoCcTaB/ieHue
MYHULMIAIbHON YCIyTH

TocynapcTBeHHast TOIITUHA 3a TMIpe/IoCTaBIeHUe
MYHUIUTIA/ILHON YC/IyTH He B3UMAaeTCsl.

MyHUIMMAbHBIM  apXUB  OCYIIECTB/SIET TPeJOCTaB/IeHHe
MYHUI[UTIA/ILHOW ~ YCIYTM 10  WCIIOJHEHWIO  3arpoca
OpraHM3al[i¥ WK TPaXKJaHMHA B TIOPSIJKEe OKa3aHWsl TUIaTHBIX
ycayr (B TOM 4MC/ie Ha OCHOBE IOTOBOpa) WM 6e3B03Me3/HO.
CpoKH U CTOMMOCTh pabOT MO WCIOMHEHWIO 3ampoca B
TIpeJIBADUTE/ILHOM TIOPSITKE COTJIACYIOTCSA C  3asBUTEJIEM.
VcriosiHeHHe COL[Ma/TbHO-TTPABOBOI'0 3arpoca OCYILeCTBISIeTCS]
6e3B03Me3/THO.

8. IlepeueHs JOKYMEHTOB,
HE0OXO/IUMBIX [I/Isl TIPeJJOCTaB/IeHUsI
MYHULIAIIA/IBHOU YCIIYTH,
TNO//IeXKalluX NpeCcTaB/IeHUIo
3asBUTeNIEM

1) 3asB/ieHMe O MpeJ0CTaB/eHUM MYHULMIAIBHOW YC/IYyTH 10
¢opme, ycraHoBneHHON mnpuioxkeHreM Ne 1 K HacTosiemMy
a/IMMHUCTPATHBHOMY perjiaMeHTy;

2) Komusl  [JOKyMeHTa, y/OCTOBEpSIIOLIero  JMYHOCTb
3asiBUTeJIs], C MpebsiBIeHNeM MO//IMHHUKA,;
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3) JIOKYMEeHTHI, TO/ITBepK/IarolI1e MOJIHOMOYUST

PYKOBOZMUTeEJIS] OPUAUUECKOTO JIMLIA;

4) B ciayuae oOpaijeHuss B HMHTepecax JApYyroro Jiiia

Npe/lOCTaB/IsIeTCSl JOBEPEHHOCTh 0(OpMIIEHHasl U BbllaHHas B

TopsiJiKe, NpelyCMOTPeHHOM 3aKOHO/IaTe/TbCTBOM

Poccutickoii ®epepaliuy, TMOATBep)KAarollasi IOJTHOMOYMS

Tipe/iCTaBUTe ISl 3asiBUTEISI.

OpraH, m0peAOCTaBISIOUIMM  MYHULUINAJbHYIO  yCJIYTY,

He BIIpaBe:

— TpeboBaTh OT 3asBUTe/s TIPeCTaBIeHUs JOKYMEHTOB U
vH(popMaLuu WM OCYIIeCTB/IeHUs JleliCTBUM,
rpeficTaB/ieHMe WIA  OCYIeCTBJeHHe KOTOpPbIX He
MpelyCMOTPEHO HOPMAaTMBHBIMU TPaBOBbIMU aKTaMU,
pery/ivMpyrolMMy OTHOLLIEeHUS], BO3HUKAIOIIIMe B CBS3U C
rpe/ioCTaB/IeHHeM MYHULIUIAIbHON yCIyTH;

— TpeboBaTh OT 3asBUTEJIS MPE/ICTAB/IEHUS JOKYMEHTOB U
vH(bOpMalliM, KOTOpble HaXOASTCS B PaClOpsKeHUH
OpraHa, MpeJOoCTaB/SIOLIEr0 MYHULIMIAIBHYIHO YCIIYTY,
WHBIX TOCYJApCTBEHHBIX OpraHOB, OPraHOB MECTHOTO
camoyTipaB/ieHust mbo M0/IBe/JOMCTBEHHbIX
roCy/lapCTBeHHbIM OpraHaM WM OpraHaM MeCTHOTO
camMoOympaB/ieHusl ~ OpraHu3alyi,  yJacTBYHOILIUX B
MpeloCTaB/IeHHH TOCYAAPCTBEHHBIX W MYHMIMIIATbHbBIX
yCJIyT, 3a WUCK/IIUeHHeM [JOKYMEHTOB, BKJIIOUEHHBIX B
onpejie/IeHHbIN YacThio 6 cTaThu 7 PefepasbHOrO 3aKOHA
or 27 wronsg 2010 roma Ne 210-®3 «O6 opraHu3anyu
Mpe/loCTaB/IeHHsl TOCYJAapCTBEHHbIX W MYHMIIMMAIbHBIX
ycayr» (panee - @®3 Ne 210) mepeueHb JOKYMEHTOB.
3asiBUTe b BIIpaBe MpeACTaBUTh YKa3aHHbIE JOKYMEHThI U
rH(bOpMaLHIo B OpraHsbl, Trpe/ioCTaB/sAOLLIe
roCy/lapCTBeHHbIe YC/IYTH, U OpraHbl, TPe0CTaB/IsIONINe
MYHUIUTIA/TbHBIE YCITYTH, TI0 COOCTBEHHOW MHULIMATHBE;

— TpeboBaTh OT 3asiBUTEJIs] OCYIECTB/IEHUS JeHCTBUH, B TOM
YKiC/ie COTJIaCOBaHWM, HEOOXOJMMBIX /Ui TIO/TyUeHHUs
MYHUILUTIA/ILHOW YC/IYTH, U CBSI3aHHBIX C oOpallieHueM B
WHble TOCy/lapCTBeHHbIe OpraHbl, OpraHbl MeCTHOTO
camMoyTipaB/ieHusi,  OpraHu3alu¥, 3a UCK/II0UeHueM
MOJIyUeHusT yCAyr U TIOJIyUeHUsl [AOKYMEHTOB U
vHbopMaLuy, Mpe/oCTaB/sieMbIX B pe3ysibTaTe
Tpe/IOCTaB/IeHUsl TaKUX YCIYT, BKIFOUEHHBIX B TEPeUHH,
@3 Ne 210;

— OTKa3blBaTh B TIpHEMe 3alpoca M WHBIX [JOKYMEHTOB,
HeoOXOMUMBIX [/Isi TIPe[OCTaBAeHUs] MYHULIUTIATLHON
yCJyTd, B (CJlydyae, eCAM 3alpoCc U JOKYMEHTHI,
HeoOXouMble 11 TIPEIOCTAB/I€HUs MYHHUIUATIATbHON
yC/IyTH, TIOJlaHbl B COOTBETCTBUM C WHGoOpMalueil o
CpPOKax W TIOpsiike TpeAoCTaBAeHUs] MYHHUIUTIATbHON
ycayrd, onybsvMkoBaHHOW Ha EjguHOoM moprame u
opUIMATLHBIX ~ caliTaX OpraHoB, IPeAOCTaB/ISIOIINX
rocy/lapCTBeHHble YCIYTM, a TakkKe Ha OQUIMaIbHBIX
caiTax OpraHoB MECTHOT'O CcaMOyTIpaBJIeHUsI
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MYHUIUTIA/IBHBIX ~ 00pa30BaHMl, PpaCTOIOXKEHHBIX —Ha

tepputopru CBep/IoBCKOM 06/1acTy, B ceTu VIHTEpHeT;
— OTKa3blBaTb B MPeJOCTABJIeHUM MYHULIUMNAIBHOW yC/IyTU B
C/lydyae, eC/Id 3ampoc M JAOKYMEHTBI, HeoOXOJUMble ISt
MpeoCTaB/eHHsl MYHULIMINAIbHOW  yCAyTH, TOJaHbl
COOTBETCTBUM C WH(OpMalel O CpOKax U TIOpsiKe
rpe/loCTaB/eHus MYHULIUMATBbHOU yCJIyTH,
oryb/MKoBaHHONW Ha EuHOM TopTase W OQHIMaTbHBIX
cailiTax OpraHoB, MPeJOCTaB/SIIOLIUX TOCy/JapCTBEHHbIe
yC/yTH, a TakKe Ha O(UIMAIBHBIX calTaXx OpraHoB
MEeCTHOT0 caMoyTipaB/ieHust MYHULIATIATbHBIX
obpa3oBaHuii, pacroyio)KeHHbIX ~ Ha  TepPPUTOPUM
CBep/10BCKOM 06/1acTH, B ceTH VIHTepHeT;
— TpeboBaTh OT 3asBUTENI TPE/CTABIEHUSI [OKYMEHTOB,
MOATBEP)KJAIOIINX BHECEeHWe 3asBUTe/eM IIIaThl 3a
rpe/loCTaB/ieHre MYHULIMIIATbHOW YCIYTH;
— TpeboBaTh TIpeJCTaB/eHUs [JOKYMEHTOB W WH(OpMAaIUH,
OTCYTCTBUe U (WIM) HEJOCTOBEPHOCTb KOTOPBIX He
yKasbIBa/lCh TIPDU T€PBOHAYa/JbHOM OTKase B MpHeMe
JIOKYMEHTOB,  HEOOXOAMMBIX [T TIPeAOCTaBJIEHHUS
MYHULUTIANILHOW ~ yCcIyrd, Jubo B TIpeJoCTaB/IeHUH
MYHULIMMAIBHOW YC/IYTH, 38 WCK/IOYEHWeM Cre[yHOIIUX
C/lyJaesB:
v'u3MeHeHre TpeOOBaHMI HOPMAaTMBHBIX IIPABOBBIX
aKTOB, KacarolIUXCsl PeJ0CTaB/IeHUs] MyHULMIaTbHON
yCJIyTH, TOC/e TepBOHAYaJbHOW TMOJauu 3asiB/IeHUs
0 TMpe/loCTaBIeHUH MyHULIUMATIbHOU YC/IYTH;

v/HajiMuhe OIIMOOK B 3asB/IEHHM O IIPeJ0CTaBIeHUH
MYHULIMMAIBHOM yC/AYTH M [JOKyMEHTax, I0/IaHHbIX
3asBUTe/leM  [OCJle  [epBOHAYaJbHOrO  OTKasa
B  IpUeMe  JOKYMEHTOB,  HEOOXOJUMBIX  [IJIsI
MPeJJOCTaB/I€HUS]  MYHULUTAJLHOW  YC/IyTH, MO0
B Trpe/ioCTaB/IeHNUH MYHULIATIATbHOM yCJIyTh
Y He BKJIFOUEHHBIX B TIpe/ICTaB/IeHHbI paHee KOMIIJIEKT
JIOKyMEHTOB;

v ACTeUeHWe CpoKa  JIeMCTBUSL  JIOKYMEHTOB  WJ/IM
v3MeHeHHe WHQOpMalUU TI0c/jae TepBOHAYaJIbHOIO
OTKa3a B TIpUeMe [OKYMEHTOB, HEeOOXOAWUMBIX [IJIsl
MIpeJJOCTaB/IeHUs] MYHHMLIMTIAIbHOW  yCayrd, aunbo B
Npe/i0CTaB/IeHUU MYHULIMIIA/IbHON YCYTH;

v/ BbISIBJIEHHE [JOKYMEHTA/IbHO MOATBEP)KAEHHOrO (akTa
(Mpy3HAaKOB) OIIMOOYHOTO WX  TIPOTHBOMPABHOTO
neiictBust (6e3/eiCTBYSA) AO/DKHOCTHOTO JIMIIa OpraHa,

TIpe/j0CTaBJ/ISOLLer0 MYHULUTIA/IEHOU YCIIYTY,
MYHHULIAIIAIBHOTO C/Ty’KalLero oprasa,
TIpe/j0CTaB/ISOLLer0 MYHULIATIA/IbHYO YCJIyTY,
paboTHHKa N10/IBe/JOMCTBEHHOI'O yUpeXxeHus],
TIpe/j0CTaBJ/ISOLLer0 MYHULIATIA/IbHYO YCJIyTY,
pabotHuka M®I] mnpu mnepBoHauabHOM OTKa3e B
rpueme JlOKYMEHTOB, HE0OXO0IUMBIX s

NpeIOCTaB/IeHUs]  MYHULIMNAIBHOM yCIyrd, Jsnbo B
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Mpef0oCTaB/IeHUA MYHULIMIAIBHOM yCIyru. B gaHHOM
clyyae B I[MUCbMEHHOM  BHJE 3a  [OZIMUCHIO
PYKOBOJUTE/IS opraHa, Tpe0CTaB/IAOLLero
MYHUIUIIATBHOM yCiyry, pykoBogutTens MOI mipu
repBOHavYa/JibHOM OTKase B IpUemMe [JOKYMEHTOB,
HEOOXOMMBIX [I/Isl TIPeJOCTaB/IeHUS] MYHULIUIIATbHOM
YCJIyTH, 3asiBUTeNb yBeJOMIIsIeTCst 00 yKa3aHHOM (akTe,
a TakKe IIPUHOCATCS W3BHMHEHHs 3a [0CTaBJ/IeHHbIe

Heyz100CTBa.
9. IepeueHb JOKYMEHTOB, [okyMeHTbI (CBefeHUs1), HeOOXOquMble B COOTBETCTBUHU C
HEeOOXOJUMBIX [IJIsl TPe/IOCTAB/IEHNsT | 3aKOHO/AaTeIbCTBOM Poccuiickoii denepauyu u
MYHULIUTIATBHOW YCITYTH, KOTOpble | 3aKOHO/ATe/IbCTBOM CBepAJI0BCKOM obnactu OISt
HaXOZSATCS B PaCMOPsHKEHUU Npe/IOCTAaB/IEHUsT ~ MYHULIMMAJILHOM  YCJIYTH,  KOTOpbIE

rOCyZapCTBeHHbIX OPraHOB, OPTaHOB
MEeCTHOT'0 CaMOYTIPaB/IeHUsI U UHBIX
OpraHOB, yYaCTBYIOIIUX B
Tpe/IoCTaB/IeHHUH TOCYJapCTBEHHbIX
Y MYHULIMTATbHBIX YCIIYT, U
KOTOpBbIe 3asiBUTe/b BIIpaBe
TIPe/ICTaBUTh, a TAKXKe CIIOCOOBI UX
TIO/TyUeHHsl 3asiBUTE/ISIMU, B TOM
yucse B 9/IeKTPOHHOH hopMme,
TIOPSI/IOK UX TIpe/ICTaBIeHUs]

HaxoJATCSl B PACIOPSDKeHHWH TOCY/apCTBEHHBIX OpraHoB,
OpraHOB MeCTHOTO CaMOYIIpaB/€HUsI W WHBIX OPraHoB,
yUaCTBYIOIIMX B TMPeJOCTaBAe€HUM MYHULMMNAIbHBIX YCIYT,

OTCYTCTBYIOT.

10. TTepeueHb OCHOBaHUH AIs
OTKa3a B TIpreMe JIOKYMEeHTOB,
HEOOXOIUMBIX [I7IsI TIPeJOCTaB/IeHUS
MYHULIATIATBHON YCIYTH U [I/1sT
BO3BpArTa 3asiB/IeHUs U
TIPU/IO’KEHHBIX K HEMY JOKyMEHTOB

1) JOKyMeHTHI TpeAcTaB/ieHbl JULIOM, He YIIOJTHOMOYEeHHbIM
B YCTAaHOBJEHHOM TOpsifKe Ha TMoJadyy [JOKYMEHTOB
(He mpeAbsiBIEH [OKYMEHT, YAOCTOBEPSIIOLIUN JUYHOCTD
3asBUTE/sl, TOATBEP)KJAIOLMMA TIOJTHOMOUMSL 3asiBUTENsT —

Tpe/iCTaBUTeNsl  IOPUAMYECKOro JIMlia, He T[pefbsBieHa
JIOBEPEHHOCTh, MO/ TBEeP K jaro1Liast TO/THOMOYMSI
Tripe/iCTaBUTe IS 3asiBUTEIS);

2) OTCyTCTBME B  3asBJeHMM O  [peA0CTaB/IeHUU

MYHULIUMAIBHOM YC/IyTU CBeJieHUWM, YKa3aHHbIX B ¢opme
3asBJICHUS, YCTaHOBJIEHHOM  TIPU/IO)KeHHEeM Ne 1
K HacTosieMy AIMAHHUCTPaTUBHOMY perjlaMeHTy;

3) 3aro/IHeHue 3as1B/IeHUs] ) 1pe/j0CTaB/IeHuN
MYHHLIMIAIBHON YC/IyTH Hepa300pUuMBBIM, He MO/AIOIMMCS
MPOYTEHUIO [IOYEPKOM;

4) 3asiBUTe/Ib 0OPATU/ICS B HEMIPUEMHOE BPEMs.

11. IlepeueHb OCHOBaHMM [/151
TIPUOCTaHOBJIEHUS TIPeJ0CTaB/IeHUs
MYHULIAIIAIBbHOW YCJIYTU U CPOK
TIPUOCTaHOBJIEHUS TIPeJj0CTaB/IeHUs
MYHULIUTAIbHOW YCYTH

OcHoBaHug  [19  TPUOCTAHOBJEHUS  TpeJOCTaBIeHUs
MYHHULMNA/IBHON YCIYTH OTCYTCTBYHOT.

12. IlepeueHb OCHOBaHUM [/1s1
OTKasa B [IpeJj0CTaB/IeHUN
MYHULMMNATBHON YCIyTH

1) B 3asiB/ieHUM O TIPeZOCTAB/IEHUM MYHHUIUTAIBHOW YC/IyTH
OTCYTCTBYeT TeMa (BOMPOC), XPOHOJIOTHSI 3aripallliBaeMou
vH(bopMaLu;

2) OTBeT MO CYL[eCTBY IIOCTaB/IeHHOTO B 3asiBJIleHHH O
Mpe/JOCTaBIeHUH MYHUIIUIAIBHON YCIYTH BOMPOCA HE MOYKET
ObITh JaH 0e3 pa3r/alleHuss CBeJeHWM, COCTaBJISIOU[UX
roCyJapCTBEeHHYI0 WM HWHYIO OXpaHsieMylo deepaabHbIM
3aKOHOM TalilHy, B TOM UHCJie, TepPCOHa/bHbIe [aHHbIe.
3asiBUTE/I0 CO00IIaeTCsi 0 HEBO3MOYKHOCTH JIaTh OTBET TIO
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CyLeCTBy NOCTaB/e€HHOIO B 3asBJIeHWHM BOMNPOCA B CBSI3U C
HeJIOTyCTUMOCTBIO0 ~ pasr/allleHusl yKa3aHHbIX —CBeJleHUH.
YKkazaHHast “H(opMaI[usi MOXKeT OBITb Ipe/oCTaB/IeHa TOJTbKO
TIpU Ha/IMUWM y 3asBUTEJIS1 JOKYMEHTATbHO MOTBEP)KAEHHbIX

rpaB Ha roJiyyeHue CBeJleHUH, COoZleprKalLxX
rOCy/lapCTBEHHYI0 ~ TallHy W/WiM  KOHOW/EeHLUa/IbHYIO
rH(opMaLIo;

3) B 3asiBJIeHUU O TpeJ0CTaB/leHUM MYHULMMNAIBHOM YC/IyTH
COZIeP)KUTCSI  BOIIPOC, HA KOTOpBbIM 3asBUTEK0  paHee
HEO/IHOKPAaTHO [jaBallCh MUCbMEHHbIE OTBETHI M0 CYILECTBY,
Y TIPA 3TOM He TIPUBOJSTCS HOBBIE IOBO/IbI M 0OCTOSITE/TBCTBA.
YnomHoMOYeHHOe JIMII0 BIIpaBe IIPUHSATH peLleHue O
0e30CHOBATEe/ILHOCTH OUYepeHOTO 3arpoca U TpeKpalieHud
Mepernucku MO0 [JaHHOMY BOIPOCY TMpU YCJIOBUM, 4YTO
yKasaHHbII 3allpoCc W paHee HarpaB/sieMble 3ampOCh
HarpaBJIs/IMCh B OJJUH U TOT >Ke OpraH Wiu opraHusanuio. O
JJAHHOM peIlleHuH YBeJOMJIsSIeTCsl 3asiBUTe/b, HarpaBUBLLUN
3arpoc;

4) B 3asB/IeHUU O TIPeAOCTaB/IeHUU MYHULMIMAIbHON YCIyTH

CoJIeprKaTcs HelleH3yPHbIe mbo OCKOpOUTEe/IbHBIE
BbID@)KEHUS, YrpO3bl JKM3HH, 37I0POBBI0 M HUMYIIECTBY
JO/DKHOCTHOTO JIMIla, A TakXe WIEHOB €ro CeMbH.

YTI0/THOMOYEHHOe JIMIIO BIpaBe OCTaBHUThb 3ampoc 0e3 oTBeTa
10 CYIIeCTBY TOCTAaBJIEHHBIX B HEM BOMPOCOB U COOOIIUTH
3afBUTE/IIO0, HAlpPaBUBILEMY €ro, O HEeAOMyCTUMOCTH
3710yTI0Tpeb/IeHNs TIPaBOM;

5) y 3asiBUTe/Is1 OTCYTCTBYIOT AOKYMEHTBI, TIO/ITBEP)KJAIOIIIHe
ero MoJTHOMOYHSI.

13. Ilepeuens yciyr, KOTOpbIe
SIBJISTIOTCS] HEOOXOIUMBIMU 1
00s13aTeIbHBIMU 1151
Tpe/j0CTaB/IeHUs] MyHULIMIaIbHON
YCJIyTH, B TOM UKCJIe CBeZIeHHsI O
JIOKyMeHTe ([JOKyMeHTax),
Bbl/laBaeMOM (BblZjaBaeMbIX)
OpraHu3alUsaMH, y4acTBYIOILMMU B
Npe/ioCTaB/IeHUM MYyHULIUTIA/IbHOM

YCIyTH

Ycnyry, KOTOpble  SIB/ISIFOTCS He0oOX0JUMbIMU U
o0si3aTe/IbHBIMA ~ [IJIT  TIPEJOCTAB/IEHUS]  MYHHLIATIATbHOM
yCJIyTH, OTCYTCTBYIOT.

[pu rpe/ioCTaB/IeHUU MYHULIMTATbHON yCJIIyTH
MeXXBeJJOMCTBEHHOe HH(OPMAaLlMOHHOe B3aUMOJENCTBUE He
rpelyCMOTpPEeHO.

3ampenjaetcsi TpeOOBaTb OT 3asBUTENS]  OCYIECTBIEHHUS
JIeCTBUH, B TOM UHCJIe COTJIACOBAHWUM, HEOOXOAWUMBIX ISt
MOyYyeHUsi MYHULIMMNAJbHOW YCAYTM U CBSI3@HHBIX C
oOpairieHieM B WHBIE OpraHbl MECTHOT'O CaMOYTIpaBJeHUsT U
OpraHM3aly, 3a WCK/IOUeHHWeM  TIOJyueHusi  YC/yrT,
BK/IIQUEHHBIX B T[epeyeHb YCAyr, KOTOpble SIBJSIFOTCS
HeoOXoMUMBIMU M 00si3aTeNbHBIMA [IJIsI  TIPeJOCTaBIeHUs
MYHULIMIAIbHOM YCJTYTH.

14. TlopsifioK, pasmep U OCHOBaHUs
B3MMaHUs MJ1aThl 3a
rpe/joCTaB/ieHue YCIyr, KOTOpbIe
SIBJISIIOTCST HEOOXOIUMBIMU U
00s13aTe/TbHBIMU [I71sT
T1peJj0CTaB/IeHUsl MyHULIUIaIbHON
yCJIyTH, BK/ItOUYasi UHPOpPMaL1IO O
MeTO/IMKe pacueTa pa3Mepa TakKou
T71aThl

OTCyTCTBYHOT.

15. MakcuManbHbIM CPOK OXKHUJJaHUSI

MaxkcumasnbHOe BpeMsl He JOJDKHO MpeBblllaTh 15 MUHYT.
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B ouepe/iy IpU Io/jaue 3ampoca o
TIpeJIoCTaB/IeHUM MYyHULIUTIA/IEHOM
YCJIYTH, YCAYTH, TIPeJ0CTaBIIsieMon
opraHu3aliyei, yuacTBymollei B
rpe/loCTaB/IeHUH MYHULIUTIATbHOM
YCJIYTH, Y TIPU TTOTyUeHUH
pe3y/bTaTa rpe/joCTaB/AeH sl TaKuX
yciyr

I[Tpu obparennu 3asButenss B ML (pu peanm3anyu) CpoK
OKM/IaHUS B ouepesiy NpHU Iozlaye 3arpoca o NpejocTaBIeHuH
MYHULIMMQIBHOM YCAYTM W TIPpU ITIOJIyUeHUU pe3yJbTaTa
MYHULMTIA/IbHOM YC/IYTH TakKe He [OJ/DKeH IpeBblaTh 15
MUHYT.

16. CpoK 1 NopsAA0K perucrpanuu
3arpoca 3asiBUTeJIsl 0
TpeJj0CTaB/IeHUH MYHULIUIIATbHOU
YCJIYTH U YCIYTH, peA0CTaBsieMon
OpraHusalnjiiel, yuacTBYIOLe! B
Tpe/i0CTaB/I€eHUU MYHULUIIATbHON
YCJIYTH, B TOM UKCJIe B 3/IeKTPOHHOM

dhopme

PeFI/ICTpaLII/IH 3alipoCa U MHBIX JOKYMEHTOB OCYIIIeCTBJ/IAETCA B

JleHb WX TIOCTYIUIeHUSI B MYHHULMIANbHbIA apXuB, TMpHU
obparrienny MuHO, yepe3 M®I] (Mpy BO3MO>KHOCTH).
Cpok  peructpayuu  3asiBJeHUs] O  MPeJoCTaBIeHUU

MYHUIUTIA/ILHOW YCIYTH He JIOJDKEH TpeBblaTh 1 pabouero
[THSL.

17. TpeboBaHus1 K TIOMeILIeHUSIM, B
KOTOPBIX MPeJ0CTaB/IsIeTCs
MYHULIUIIA/IbHAS YC/IYTa, K 3a1y
O’KWUJaHUsI, MeCcTaM J1Jis1 3ar10/THEeHHsI
3arpoCcoB O MpesioCTaB/IeHNN
MYHULIUIIAIBHOU YCITYTH,
VH($OpPMAaLMOHHBIM CTeH/IaM C
obpas3ijaMu uX 3arto/THeHUs U
repeuHeM JI0KyMEeHTOB,
HEOOXOIUMBIX [I7IsI TIPeJOCTaB/IeHUS
Ka)K[,0l MyHULIMIAIBHOU YCIIYTH,
pasMellleHHUI0 U 0(popMIeHHIO
BU3Yya/IbHOM, TEKCTOBOM U
MYJIbTUMEeIUUHON UH(POPMALIUU O
MOpsiZiKe TIpe/j0CTaB/IeHuUs] TaKOU
yCJ/IyTH, B TOM YUCJIe K
obecrieueHuto AOCTYITHOCTH JJIst
VMHBA/M/IOB yKa3aHHBIX 00HEKTOB B
COOTBETCTBUU C 3aKOHOAaTe/IbCTBOM
Poccuiickont ®epnepanuu,
3aKOHOZaTe bCTBOM CBep/I0BCKOM
00/1aCTH ¥ MYHULUTATBHBIMU
NpaBOBbIMM aKTamMu ChICEpTCKOro
rOPO/ICKOT0 OKPYyTa O COL[MaIbHOM
3aluTe UHBA/IU/OB.

TpeboBaHUsT K MeCTaM O)KHJAHHUS: Ha JBEpSX CIy)KeOHBbIX
TOMeIleHUH pa3MelarTcsa HWHGOPMAaIMOHHBIe TaOJUUKH C
HOMEpPAMH  CIY)KeOHBbIX  TIOMeIlleHUWH, HauMeHOBAHUSIMH
OT/IeJIOB, yKa3aHWeM BPeMeHU MpHeMa 3asiBUTesIei.
TekcToBasi UH(pOpMaIUs O TIPeOCTaB/IeHUN MYHUILUTIATbHOMN
yC/IyTH, BK/IHOYas HACTOSILMK perjiaMeHT, rpaguk mpremMa
3asiBUTesIeH, 00pas3iibl odopmiieHus JIOKYMEHTOB,
He0OXOIMMBIX /IJIs1 TIPe0CTaB/IeHUsT MYHULIUTIATbHOUW YC/TyTH,
pasMelalOTC Ha WHGPOPMALMOHHOM CTeH/e, a Takke
Ha oduuManbHOM caite ChICEpPTCKOTO TOPOACKOTO OKpYyra.
TpeboBaHUsT K TIOMEIIEHHSIM, B KOTODBIX IPeJOCTaBJISETCS
MYHULUTIa/IbHAs yC/Tyra:

1) momelnieHue, JO/DKHO COOTBETCTBOBATb TpeOOBAaHUSIM
TTPOTHBOIIOKapPHOU 0e30macHOCTH, CAHWUTApPHO-
3MUIEMHUOJIOTUUECKHM TIpaBUiaM U HOPMaTHBaM;

2) obecrieurBaeTcsi CO3ZlaHME WHBaIHWaM  CJie[[VIOL[UX
YC/IOBUM  JOCTYITHOCTH  OOBEKTOB B COOTBETCTBUU
C TpeOOBaHUSIMM, YCTAHOBJIEHHBIMU 3aKOHO/|aTeTbHBIMU U
WHBIMU HOPMAaTHBHBIMU [TPAaBOBBIMU aKTaMU;

- ycioBusi OecCIpensTCTBEHHOTO Z0CTyTa K 00beKTy (3/1aHuIo,
MOMeII|eHHI0), B KOTOPOM OHa IPeJOCTaB/IsSIeTCs, a TaKxKe /st
OecrnpensiITCTBEHHOTO T10JTb30BaHMUS TPaHCIIOPTOM,
CpeJCTBaMU CBSI3U U MHGOpMAI[WY;

- TIOMeIeHWs [JO/DKHbI WMeTh MeCcTa [jIsi OKH/aHUS,
MH(OPMUPOBaHUSI, TIpUeMa 3asiBUTe e, ;

- MeCTa OXKH/IaHHUsI 00eCrieunBaroTCsl CTY/bSIMUA, KpeceTbHbIMU
CeKI[UsMH, CKaMbsiMHU (DaHKeTKaMM);

- TOMeleHHs [O/DKHbI HMMeTb TyaleT CO CBOOOZHBIM
JIOCTYTIOM K HeMy B pabouee BpeMsi;

- BO3MOKHOCTb CaMOCTOSITEJTEHOTO nepeIBY>KEeHUS
110 TePPUTOPUU, Ha KOTOPOM PacIio/io>keHbl 00BEKTHI (3/1aHus,
TIOMeIIIeHHsT), B KOTOPbIX TPEAOCTAB/SETCS yCayTra, a TakkKe
BO3MOXXHOCTh BXO/la B Takhe OOBEKTHl W BbIXO/la M3 HHX,
1ocajika B TPaHCTIOPTHOE CPe/ICTBO U BHICAJIKW U3 HETO, B TOM
Yuc/ie C UCIO0JIb30BaHUeM KpeC/a-KOJIsICKU;

- COTpOBOXKJleHWe  WHBAIWJO0B, WMEHIIUX  CTOUKHe
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paccTpoiictBa GYHKIMM 3peHUs U CaMOCTOSITE/THHOTO
Mepe/IBIKEHMUS;

- HajJIe)kalree pasMelrieHde 000pYZOBaHUS U HOCUTeJeH
vH(bOopMalLuHy, He00XOMMBIX JLIst obecrieuenus

OecrpensTCTBEHHOTO /IOCTyNa WHBAIUJOB K OObeKTam
(3maHusIM, TIOMeIIleHHsIM), B KOTOPBIX TPeA0CTaB/ISIOTCS
yCAYTM, W K YyOoIyraM C yuyeTOM OrpaHWYeHud Ux
JKU3HE/IeATeIbHOCTH;

- nmybnvpoBaHue HeOOXOJUMOM /11 UHBAIUIOB 3BYKOBOW U
3pUTeIbHOM MH(MOPMaIMH, a TaKKe HaJIK1Cel, 3HaKOB U WHOM
TEeKCTOBOM W  rpaduueckoii  uHdoOpMalMM  3HaKaMH,
BBITIO/THSIEMBIMU pe/ibe(HO-ToueuHbIM 1ipudToM bpatins;

- JIONYCK CypAoIepeBofuMKa U TU(QIIOCYpAOIepeBOIUMKa;

- pmomyck co0Oaku-TIpOBOJHMKA Ha O00BeKThl (3[aHuS,
MOMellleHHs1), B KOTOPbIX NTPeJ0CTaB/IsIOTCS YCIYTH;

- OKa3aHve WHBa/IKAM TOMOIIU B TPeoJojieHnd Oaphepos,
MeILaoUX MOMYUYeHHI0 YCIYyT HapaBHe C APYTUMHU JIMLIAMHU.
Mecra WHGOPMHUPOBAHHUS, rpeJHa3HaueHHbIE JUTST
03HAKOMJIeHHs TPaKJaH C MH(GOPMALIMOHHBIMU MaTepraiaMH,
obopyayroTcs:

- uHGOPMALMOHHBIMU CTeHZaMU WU WHGOPMAI[MOHHBIMU
3/IeKTPOHHBIMHU TePMHUHA/IaMHU;

- cTo/1IaMM (CTOMKaMH) C KaHLIeSIPCKUMU MPUHA/IeXKHOCTSIMU
JU1st 0pOpMITIEHUST JIOKYMEHTOB, CTYJ/TbSIMH.

OdopmieHre BU3yanbHOW, TEKCTOBOW W MY/IbTUMeUNHOU
vHbOpMaLUK O TIOpPsJKe TIPeAOCTaB/IeHUs] MYHULIUIATbHON
yCAYTU JIOJDKHO COOTBETCTBOBAaTh ONTUMAaTbHOMY
3pUTENILHOMY M CIyXOBOMY BOCHIPHUSITHIO 3TOW HMH(OpMAaIuu
3asBUTE/ISIMH, B TOM UHCJIe 3asBUTEISIMH C OTPaHUUeHHBIMU
BO3MOKHOCTSIMH.

18. Ilokaszarenu JOCTYIIHOCTU U
KauecTBa MyHULMINAIbHOM YC/IYTH, B
TOM UMCJ/Ie KOJTMUYeCTBO
B3aUMO/IEMCTBUM 3asiBUTEJISI C
JOJDKHOCTHBIMU JIULIAMU TIPU
T1peJj0CTaB/IeHUH MYHULIUIIATbHOU
YCJIYTH ¥ UX TIPOJ0/DKUTETbHOCTD,
BO3MOJKHOCTb MO/TyUeHUsI
MyHULIAIIAAbHOU ycayryu B ML,
BO3MO)XHOCTb JTN0O HEBO3MOXKHOCTh
T0J1yYeHUs1 MyHULIMIaIbHOW yCIyTU
B F0OOM OpraHe MeCTHOTO
camoyTipaBJieHus,
TIpe/JOCTaB/ISAOLLEr0 aHaTOTUYHYHO
MYHULIUIAIBHYIO YCIYTY, 0
BLIOODY 3asBUTEIS
(5KCTEppUTOPUA/IbHBIN TIPUHLIUI),
BO3MOJKHOCTb MO/TyUeHUsI
vH(popMaLu 0 Xoe
T1peJj0CTaB/IeHUs] MyHULIUIAIbHON
yCJIyTH, B TOM YUCJIE C
WCI0/1b30BaHKeM UH(OPMaIJMOHHO-

18.1 Iloka3are/sssMM OL€EHKM [OCTYIIHOCTU U KauyeCTBa
TpesloCTaBJ/IeHNsI MyHULIUIIA/IbHOW YCIYyTH SIBJISIFOTCS:

1) cBOEBpeMEeHHOCTb MpeJOCTaBAeHUs] MYHHULMIATbHON
YCIYT'M B COOTBETCTBMHU CO CTaHZAPTOM ee IpeJoCTaB/IeHus,

yCTaHOB/IEHHbIM HaCTOSIILIM AJIMUHHCTPaTUBHBIM
perjiaMeHToM;
2) BO3MOXHOCTb IOJlyueHUs1 HH(OpPMALMKA O  XOJe

Mpe/ioCTaB/IeHUs] MYHULIMNAIBbHOM YCAYTH, JIMUHO WIA C
WCII0/1Ib30BaHHUEM VH(OpMaLMOHHO-KOMMYHHKALJMOHHBIX
TeXHOJIOT U,

3) BO3MOXXHOCTb MOJTyYeHHUs] MyHULIMIIaAbHOW yciyru B ML
(B TOM umC/Ie B IIOJTHOM 00BEMeE);

4) BO3MOXXHOCTb TIOJIyUeHHSI MYHULIMNAJIbHOU YC/IYTU B
Mr0O0M TEepPUTOPUATILHOM TIOZpa3/ie/ieHU MYHUIUIAIbHOTO
apxuBa, MpeJOCTaB/SIOIIer0o MYHULIMIIAIBHYIO YCIyTy, IO
BLIOODY 3asBUTEIS;

5) BO3MOXHOCTb TIOJlyYeHUSI MYHULMMNAJIbHOM YCIYTU
MOCPe/ICTBOM ~ 3ampoca O MpeJOoCTaBIeHUM HEeCKOJbKHUX
roCy/lapCTBeHHbIX U (WI1) MyHULIMIIAAbHBIX yoiyr B MOLI;

6) co3maHWe WHBAIWAAM BCeX HeOOXOAWMBIX YC/IOBUU
JIOCTYITHOCTM MYHULMINANbHBIX YCJAYyT B COOTBETCTBUU C
TpeOOBAaHUSIMHM, YCTAHOBJIEHHBIMH  3aKOHO/IATEJIbHBIMU U
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KOMMYHHKAIJHOHHBIX TeXHOJIOTH.

WHBIMH HOPMaTUBHBIMU MPAaBOBbIMU aKTaMH.

18.2 Tlpu mnpemocTaBleHWHM  MYHULMIIAJBHOM  YCIYTH
B3aUMOJZIEMICTBYE 3asBUTeNs] C JO/DKHOCTHBIMM JIMLIAMU,
MYHULIMNA/TIbHBIMU CITy>KaluMU u paboTHUKaMU
MYHULMIIA/IbHOTO apxuBa, TNpesloCTaB/ISIOLLero
MYHHULUTIATBHYIO YCIYTY, OCYILeCTBsieTcsi He Oosiee 2 pa3 B
ClAeAYIOLMX CAydasxX: 0OpU TpUemMe 3asBAeHUsT U TIpU
MoJIyueHWH  pe3ynbTaTa. B KaxaoM «iyuyae BpeMms,
3aTpayeHHOe  3asBUTe/leM TpyU  B3aWUMOJEWCTBUSIX  C
JIOJDKHOCTHBIMU JILIAMU npu Tipe/j0CTaB/IeHuN
MYHULMIAIbHOM YCIYTH, He AO/DKHO MpeBbIaTh 15 MUHYT.

19. Vubie TpeGOBaHMs, B TOM YHCIIe
YUHTBIBAIOIIie 0COOEHHOCTH
Npe/loCTaB/IeHrs MyHULIUIATbHOU
ycayru B M®II, ocobeHHoCTH
Npe/loCTaB/IeHrsI MyHULIUIATbHOU
YCJIYTH 110 3KCTePPUTOPHATILHOMY
MpUHLMITY (B C/1y4ae, eC/u
MYHULMNa/IbHAas ycayra
Mpe/loCTaBIsgeTCs 1o
5KCTeppUTOpPHaIbHOMY NPUHLIMITY) U
0Cc00eHHOCTH TIPeJJ0CTaB/IeHHUS
MYHULMIAIbHON YC/IyTH B
3/IeKTPOHHOM (opme.

[Tojaua 3asBneHuy Bo3MO)kHa uepe3 MO®ILI. Ilonyuenue
MYHULMITaIbHOM yciyru B M®L] ocyillecTB/isieTcsl B TOPSiZKe,
NpelyCMOTPEHHOM  COIJIallleHWeM O  B3auMOJeMCTBUH,
3aK/IFOUeHHOM MeXxay AnmMuHucTpaiueid 1 M®L] ¢ MomeHTa
€ro BCTYIUUIEHUS B CUTLY.

Hns  nonydyeHUsT MYHULMNAABHOM  YC/IYyTHM  3asiBUTENN
npegoctasyisgsior B M®ILI 3agBieHve 0 1mpefoCTaB/Ie€HUAU
MYHHLIAIAIBHON YCIYTU U UHBbIe He00X0UMBbIe IOKYMEHTBI.

Cnenuanict MOII:

1) mnpoBepsieT [JOKYMEHTBI, YAOCTOBEpPSOLMEe JIMUHOCTh
3asgBUTe/IS (npepcraBuTens 3asBUTeJIS), rpoBepsieT
IIOJIHOMOUMSl ~ Tpe/CTaBUTes]  [elCcTBOBaTb OT  UMeHU
3asiBUTeSS (B Cyuae oOpartieHust peJCTaBUTes 3asBUTeJIs);
2) mpoBepsieT IpeJCTaB/ieHHble [JOKYMEHTHI, YA0CTOBepssiCh
B CJIeflyIOLLleM:

- ¢amMuIuMu, UMeHa M oOTyecTBa (U3NUECKUX ML, ajpeca
MX MeCT JKUTeJ/IbCTBA HallMCaHbl [TO/THOCTHIO;

- B JJOKyMeHTax HeT IIOAUYWCTOK, IIPUITMCOK, 3a4epPKHYTBIX
CJIOB ¥ UHBIX HEOTOBOPEHHBIX MCIPaBJ/IeHUM;

- JJOKYMEHTbI He MMEIOT Cepbe3HbIX IOBPeXJeHUH, Haluuue
KOTOPbIX He TII03BOJIIeT OZHO3HAaYHO MCTOJIKOBaTb MX
COJieprKaHue;

3) cBepsieT Mpe/CTaB/e€HHble 5K3eMILISIPbl MOJJIMHHUKOB U
KOIUU JJOKYMEHTOB, B C/ly4yae eC/Iy 3asBUTe/Ib He IpefiCTaBU/l
HOTapUa/JlbHO 3aBepeHHble KOMUM JOKYMEHTOB, IPOCTaBJisieT
Ha KOIMSIX [JOKYMEHTOB OTMeTKy B Buje wrammna «Komus
BepHa». CBUZETENbCTBYIOIIYIO O COOTBETCTBUM KOIUH
JIOKYyMEHTOB  TOJ/IMHHBIM  3K3eMIUIsipaM,  BO3BpallaeT
OpWI'MHAaJI 3asBUTEJIIO.

[IpyHaToe 3agBneHve crepyandact MOL[ perucrpupyer
IyTeM I[POCTaBJIeHus 1TamIia C perucTpaliiOHHBIM HOMepOM
M®L]. Oneparop M®L] Takxe CTaBUT Jary IpUeMa U
JINYHYO TTOAIIUC.

JokyMmeHTbl, npuHATbIe B M®LI, He 1o3aHee CieAyrLero
pabouero /AHs 1oc/ie Tpy¥eMa W perucTpal, repefarTcs B
3/IeKTPOHHON (opme OO Ha OyMa)kKHbIX HOCHUTENISIX B
MOpsi/iKe, YCTaHOBJIEHHOM COTJ/lallieHueM O B3aMMO/IeHCTBUH,
B MyHULMNa/IbHbINA apxuB. Creranuct M®L] unpopmupyet
3asBUTEJISI O TOM, UTO CPOKM Iepejaud JOKyMeHTOB u3 MOI]
B Opras, NpefoCTaB/SIOIIMK MYHULMINAIBHYIO YCIYTYy, He
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BXOZSAT B OOIIMI CPOK OKa3aHUsl YCIYTH.

3asBrieHus u JIOKYMEeHTHI, HeoOXo/IMbIe JJ1s
TIPeAIOCTaBIeHUS] MYHULIMNIATBHOM  YC/IYTH, MOTYT OBITH
MoJlaHbl C WCMOAb30BaHWeM EquHoro mnoptana B Qopme
3/IEKTPOHHBIX ~ JIOKyMeHTOB. Ilpu 35ToM 3asB/ieHWe W
3/IeKTPOHHAsE KOmMs (3/IeKTPOHHBIM 00pa3) JAOKyMEeHTOB
TOAMUCBHIBAIOTCS B COOTBETCTBUM C  TpebOBaHUSAMU
®egepansHoro 3akoHa oT 06 ampens 2011 roma Ne 63-D3
«0O0 >meKTpoHHOM TIoATUCK» U cTaTher 21.1 @3 Ne 210-D3.
[lpuHATHEe oOpraHoM OT 3asiBUTeNss  [JOKYMEHTOB B
9/IEKTPOHHOH  (hopMe  HUCK/IIoYaeT HeoOXOJUMOCTh  UX
TOBTOPHOTO TIpe/[CTaB/IeHUs B OyMa>KHOM BU/E.

3asBUTe b MO/IyYaeT yBeOM/IeHHUs (Ha 3/IeKTPOHHYIO MOYTY/B
MUYHBIM KabuHeT 3asiBUTenss Ha Iloprane/Ha TenedOHHBIN
HOMep), O XOJ/ie BBIMIOJHEHUs 3arpoca O TMpeoCTaBlIeHNuH
MYHULIUMAIBLHOU YCTYTH.

Ocob0eHHOCTH TIpe/IOCTaB/IeHUsT MYHHUILIMIAIBLHON YC/IyTH B
3/1eKTPOHHOM (hopme:

- obecrieueHHe BO3MOXKHOCTU TIOJYUeHHs  3asBUTEJIEM
vH(bOopMaLMK 0 MpeAoCTaB/IsIeMON MYHULIMIIAbHON yCayre Ha
EnvHoM nopTasie ¥ Ha opULIMaZbHOM caliTe MyHULIUIIATbHOTO
apXxuBa;

- obecrieyeHWe TpU HarpaB/ieHUH 3asiBUTEIEM 3arpoca B
dbopme  3MeKTPOHHOrO  COOOIIeHHsT  TIPeAOCTaBJIeHUS
3asIBUTEMI0 COOOIIeHHs, TOATBEPXKIAOIIEr0 TOCTYIIIeHHe
3arpoca B MYHULIMMAJIbHBIA apXuB, TIPU 3TOM 3asiBlieHUe U
3/IEKTPOHHBI 00pa3 KaXkAOro JOKyMeHTa MOTYT ObITh
TOZNIMCaHbI IPOCTON 3/IEKTPOHHOU TOATTHUCHIO.

3asiBUTE/Ib UMeeT MpaBo MOoJyyeHUsi MyHULUMNATIBHON YCIyTH
M0  SKCTepPUTOPUAILHOMY  TIDUHLIMIY  TIOCPEeACTBOM
obpartienus B puiransl MOIIL.

Pa3pen 3. Cocras, noc/iefoBaTe/IbHOCTb U CPOKH BBINIO/THEHUS
a[MHMHUCTPaTHUBHBIX MPoLeAYP (AeiicTBUI), TPe0OBaHUS K MOPAJKY HX
BbITNIO/IHEHHU S

['naBa 1. CocTaB v nocie0BaTeIbHOCTb aJMUHUCTPATUBHBIX NPOLIeAyD (ZJelCTBUM)

1. TIpuem u peructparys 3asiBjieHUs O NPeJ0CTaB/IeHUN MYHULIMINA/TIbHOU YCIIYTH.

2. PaccMmoTpeHue 3asiBleHHssT O TpeAOCTaBIeHUA MYHULMIAJIBHOM YCJIyTU
IO CYLLeCTBY.

3. BpyueHue (HampaBieHue) pe3y/bTaTa IpeAOCTaBAe€HUS MYHULMIIAIbHON
YCJIYTH 3asIBUTEJIIO.

4. OcobGeHHOCTU TIpeJOCTaB/eHHsI MYHUIUMAIBLHONW YCIyTU B 3JIEKTPOHHOMN
dbopwme.

5. TlopsifoK BbINOMHEHUS aJMHWHWUCTPAaTUBHBIX NpoLeAyp (JeHCTBUK) MO
MpelOCTaB/JeHNI0 MYHULIMIIAJbHOM YCIYrH, BbINOJMHSAeMbIXx M®Il, B TOM umcie
MOPSANOK aJAMUHUCTPATUBHBIX MpouLeayp (JercTBUM), BbIoHsIeMbIXx M®PL] npu
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Mpe/0CTaB/IeHUM MYHUILMIAJBHOW yC/IyTH B MOTHOM OObeMe U TpH TpefoCTaBIeHur
MYHULMTAIBHOW YCIYTU MOCPeJCTBOM KOMIIJIEKCHOTO 3arpoca.

6. VcripaBneHue AOMYIeHHBIX OMEUaTOK U OLIMOOK B BBIJ@AHHBIX B pe3y/bTaTe
Mpe/loCTaB/IeHUs MyHULMIIAIbHOW YCIYTH JOKYMEHTaXx.

['naBa 2. Ilpvem u perucTpanys 3asiBjieHUs1 O NIPeJOCTaBIeHUN
MYHMLUIIATbHOU YCIYTH

1. OcHoBanuem [ Hauvaja aJMHWHHUCTPAaTUBHOM MPOLEAYPhl  SIBJISETCA
MOCTYIUIEHWe  3asBJeHUs] O  [pefoCTaB/lIeHWd  MYHHULMIIAJBHOM  YCIyTH
B MYHULMIIA/IbHBIA apXUB (CHeLMaIuCT 10 NpreMy JOKYMEHTOB).

2. CeLManucT 1o NpueMy JOKYMEHTOB BBINO/HSET C/IeIyIoLue AeUCTBUS:

1) mpoBepsieT JOKYMeHTBI, yAOCTOBEpSAIOLMe JIMUYHOCTh 3asBUTENs, WIA JIULA,
YIIOJIHOMOUYEHHOT'0 Ha Mo/lauy 3asiB/IeHUs;

2) oCyll[eCTB/sieT TIPOBEPKY HalWuvs HeOoOXOAWMBIX AOKYMEHTOB W TOYHOCTH
1x oopmIieHUs], @ UMEHHO:

- Ha/uuyve B 3a89BJIEHWU O TIpeJOCTaB/Je€HWW MYHULWIIAJBHOW  YCIYTH
00si3aTe/IbHBIX CBeJileHU, HeoOXOAMMBIX [/1si Bpy4yeHUs (HaripaB/ieHUs) pe3yJibTaTa
TIpe/l0CTaB/IeHUsI MyHULMITATbHOW YCITYTH;

- OTCYTCTBHE B [JOKYMEHTax Cepbe3HbIX MOBPEX[eHWH, UCTIPaB/IeHUM, Hau4ue
KOTOPBIX He I03BOJISIeT OJHO3HAYHO UCTOJIKOBATh UX COJEP)KaHUE;

3) TpU HaJMUUK OCHOBAHWM /1 OTKasa B MpHeMe JAOKYMEHTOB, HeOOXOAUMBIX
J/151 TIpeIOCTaB/IeHUsI MYHHULIMIIAIbHOM yC/IyTH, MIepeurc/ieHHbIX B IyHKTe 10 pasgena 2
HaCTOSIIero aJMUHUCTPAaTUBHOIO perjiaMeHTa, BO3BpallaeT 3asiBUTE0 JOKYMEHThI U
YCTHO Pa3bsCHSIET TIPUUYMHBI 0TKa3a;

4) cBepseT Tpe/CTaB/IeHHbIe SK3eMIUISIPhI NTOJAJIMHHUKOB U KOTTMK JOKYMEHTOB (B
Cjlydae ecnd  3asBUTeNb MO0 TpeACcTaBUTe/b 3asBUTe/si He TMpeAcTaBuI (He
TNpe/iCTaBUIN) HOTapuaabHO 3aBepeHHble KOMUU JOKYMEHTOB), IPOCTaB/IsieT Ha KOMUSX
JOKYyMEHTOB OTMeTKy B Bufe IuTamiia «Korus BepHa», CBUJETENbCTBYIOIIYIO O
COOTBETCTBUM KOMMUM [JOKYMEHTOB TIOMJIMHHBIM S5K3eMIUIsipaM, | BO3BpallaeT
MOJTMHHUKY JOKYMEHTOB 3asiBUTE/TIO MO0 MMpe/iCTaBUTe IO 3asiBUTE/IS;

5) pPerucTpupyer 3asiBIeHUe B aBTOMaTU3UPOBaHHOM cucreme
JNOKYMEHTAal[MOHHOTO o0ecrieueHst C yKa3aHWeM JaThbl U BpeMeHH NpreMa 3asiBlieHust U
MPWIOXKEHHBIX K HEMY [OKYMEHTOB, IIPOCTaB/SIeT PervCTPaljMOHHbIA IITaMIl C
yKa3aHueM BXOZsILLero HoMepa, 1aTbl U BpeMeHU MOCTYTIeHUS 3asiBJIeHNS;

6) mpocTaB/isieT PervcTpaLMOHHBINA IITaMIl Ha SK3eMIUIspe 3asBUTeNsT Jbo
Mpe/iCTaBUTeNS 3asiBUTE/ISI C yKa3aHWeM BXOJSILLEero HOMepa W JaThl pPerucrpalyu
3asBJIeHUs U [IPUJIO’KEHHBIX K HeMY [JOKYMEHTOB;

7) uHpopMUpYeT 3asiBUTesI JIMOO Tpe/CTaBUTes 3asBUTEJsSE YCTHO O CPOKax M
crioco0ax TMoy4yeHus pe3y/bTaTa MpeioCTaB/ieHuss MyHULUTAIbHOW YCIyTH.

3. B cnyuae mocTyrieHus 3asiB/eHUS O TIPeJOCTaB/JI€HWW MYHULMITAJIbHOU
YCJAYTH TIOUTOBBIM OTIpaBjieHWeM /W00 CreuyaqucT 10 TpueMy JOKYMEHTOB
OCYLLeCTBJ/ISIET [EeUCTBUSA, yKa3aHHble B MOAIMYHKTax 2, 3 U 5 MyHKTa 2 HACTOSIIeU
['naBbl.
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4. B oiyyae mnoCTymn/ieHUsl 3asiBJ€HUS O TIpeJOCTaB/€eHUM MYHULMMNAIbHOU
ycnyru u3 MO®Il crielyanucT 1Mo npuemMy JOKYMEHTOB OCYIIeCTB/sieT [elCTBUS,
yKa3aHHble B MO/IITyHKTaX 3 U 5 MyHKTa 2 HacTosiel ['naBsl.

5. B cnyuae mocTynsieHus 3asiBjieHUsI O TPeJOCTaBA€HUM MYHULMMNAJIbHOU
ycnyrd uepe3 ENWHBIA MOpTaa CHELUAJUCT IO TPUEMY AOKYMEHTOB OCYILEeCTBJISIET
JeUCTBUS, YKa3aHHble B MOJMYHKTax 2, 3 U 5 myHKTa 2 Hacrtosied ['naBbl, a Takke
HarpasJ/isieT 3asgBUTENI0 LUTAaTHBIMUA CepBucamMu EQWHOroO roprasa CBefjeHUsI O XOfe
BBITIO/THEHHS 3aripoca O Mpe0CTaB/IeHUU MYHULUIIAIbHOW YCIYTH.

6. [locne perucrpauyu 3asiBjleHUs 10 TpUeMy JOKYMEHTOB He3aMeJIUTe/IbHO
repeziaeT ero JiMLy, yIIOJJHOMOUeHHOMY Ha MpeJ0CTaBlIeHue MYHULIUIA/TIbHOM YCTIyTH.

7. MakcruMasibHas TIpOJOJ/DKUTEIbHOCTE TIpYeMa 3asB/IeHUs1 O TpejoCTaB/IeHuU
MYHULIATIAIHOW YCIYTU TIpU JIMUHOM oOpallleHuy 3asiBUTesiss JIMOO TpeACcTaBUTeIst
3asBUTeJISL He I0/DKHA MpeBbIlliaTh 15 MUHYT.

MakcuMasibHbIM CPOK BBITIOJTHEHUS] a[MUHUCTPAaTUBHOW TPOLIEAYPbI COCTaBJIsSeT
1 (oguH) paboumii fAeHb CO [JHS TIOCTYIUJIEHUs 3asiBieHUs] W JOKYMEHTOB
B MYHMIMIAMBHBIA apXyUB Ha OyMa)kHoM HocuTese n3 M®LI, B 3eKTpoHHOM Bu/ie (I10
37IEKTPOHHOM TI0uTe, yepe3 caWT ChICEPTCKOr0 TOPOJICKOrO OKpyra, yepe3 EauHbIM
ropTan).

8. Pe3y/ibTaTOM a/MUHUCTPAaTUBHOM MPOLIe/yPhI SIBJISIETCS TIPUEM U perucTpauus
3asBJIeHUs]T O TMPeJOCTaB/ieHWM MYHMIUMIIAJBHOW yCIYTM W €ero mnepezaua
YIIOJTHOMOYEHHOMY Ha TIpe/loCTaB/eHre MYHMIMINA/JILHOM YCAYTH JIMIy JM00 OTKa3
B TIpYieMe ZIOKYMEHTOB, HeOOXOIUMBIX ZJIs TTPeIOCTaB/IeHUST MYHULIATIATBHON YCTYTH.

['naBa 3. PaccmoTpeHue 3asiB/ieHUs O Mpe0CTaBlIeHUA MYHULIMIIAIbHOU YCIYTH
T0 CYILIeCTBY

1. Tlpu mocTymyieHWU 3asiBjieHUsi O TpPeOCTaB/IeHUM MYHULIMMNAJbHOW YC/IyTU
B MKY «CpicepTcKuii paliOHHbI apxuB» IIOC/e €ro perucTpaijdyd 3aBejyrolijasi
MYyHUIMTaIbHBIM apXUBOM pacCMaTpUBaeT ero, Hak/aZbiBaeT Pe30JIOLUI0 U TmepejaeT
Ha WCIOMHeHWe pabOTHUKY MYHHUI[MIAJLHOTO apxuBa (Jaree - OTBETCTBEHHbIN
WCIIO/THUTE/IB).

2. OTBeTCTBEHHbIM WCIOJHUTENb  OCYLeCTB/sIeT aHaJiW3 3ampoca o
MpefoCTaB/J€eHUM MYHULMIIAJBHOM YCIYTH C  MCIO0JIb30BaHUEM HMERIIUXCA B
MYHMLMIABHOM apXvBe apXWBHBIX CIIPaBOYHMKOB, COJEpPKall[MX CBeJieHUs 0 MecTax
XpaHeHUsl apXUBHBIX JOKYMEHTOB, HEOOXOJUMBIX [Ijisi UCTIO/THEHUS 3aripoca 3asBUTEJIS.

3. OTBeTCTBEHHBIW HUCIIO/THUTE/Ib ONpe/iesieT:

1) NpaBOMOYHOCTH TIOJIyYeHMsI 3asiBUTe/ieM 3arpalivBaeMod WHGOpMaLUU
C YYETOM OrpaHUYeHUU Ha Mpef0CTaBIeHue CBeJleHUH, CO/lep KalliuxX roCyapCTBeHHYH0
TaliHy U CBeleHUM KOH(UeHI[MaIbHOTO XapaKTepa;

2) cCTeneHb TOJIHOTBI CBeJEHWUM, COAEPXKALIUXCS B 3arpoce 3asBUTEIs,
HeoOXOUMBIX /IJIs1 IPOBe/IeHUsT TIOMCKOBOM PabOoTHhI;

3) MecTOHaxOo)KeHHe apXUBHbIX [JOKYMEHTOB, HEOOXOAWMBIX [JIs1 UCIIOHEHUS
3arpoca.
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4. ITo uToram aHajM3a TeMaTHMKH TMOCTYMNUBILIEr0 3arpoca, B TeueHUe 5 JHel Co
[HSl pervcTpaluu 3arpoca OTBeTCTBEHHbIM MCIOJHUTENb Harpas/seT 3arnpoc, He
OTHOCSILLIMMCS K COCTaBy XPAHSIIUXCS B apXuBe apXWBHBIX JOKYMEHTOB, B [Ipyrou
apXuB WM OpPraHU3alluio, T/le XPaHITCsS HeoOXoAuMble JOKYMEHTHI, C yBeJoMJIeHUeM
00 3TOM 3asiBUTEJIS.

B ciyuae eciv 3ampoc TpeOyeT WCIIOIHEeHWSI HeCKOJbKUMU OpTaHU3alUsIMH,
MYHULIUMNAJbHBIM apXUB HAampap/sieT B COOTBETCTBYIOLIME apXWBbI WM OpraHU3alvu
KOTTHH 3aTipoca ¥ yBeZOMJIsIeT 00 3TOM 3asiBUTETSI.

5. OTBeTCTBEHHBIA WCITOMHUATE/b 3allpallliBaeT 3asgBUTe/Nss 00 YTOUHEHHWU U
JIOTIO/THEHWH 3aripoca HeoOXOAMMBIMHU JIJIi €r0 WCIIOJHEeHUs CBe/leHHsSIMH, B CTydae
OTCYTCTBMSI B 3arpoce 3asiBUTe/s1 JOCTAaTOUHbBIX JAHHBIX [Jii OPraHU3alluy BbISIBIEHUS
3amnpaiivBaeMord WHGOpPMallUM WM HeueTKO, HeNpaBU/IbHO C(OPMYIMPOBAHHOIO
3arnpoca.

6. OTBETCTBEHHBIM HCIIOJIHUTE/Ib OCYLIECTB/SIET B YCTAaHOBJIEHHOM MOpPsiKe
BbISIB/IeHWe apXHBHBIX JOKYMEHTOB, HeOOXOIUMBIX ZIJis1 UCTIOJTHEHUS 3aTipoca.

7. 1o pe3ynbTaTaM BbISIBJIEHUSI OTBETCTBEHHBIN UCTIOJTHUTE/b:

1) ocyiecTBisieT MOATOTOBKY apXWBHOM CITPaBKH, apXWBHOW BBIMMCKA MO0
apXUBHOM KOIHU C COOTBETCTBYIOIMM IMPOEKTOM COMPOBOAUTETHEHOIO MUCHMA;

2) OCyIIeCcTB/IsIeT TIOATOTOBKY ITPOEKTAa OTBeTa 3asBHUTEN0 00 OTCYyTCTBUU
3anpallnBaeMbIX CBeJleHUM;

3) ocyliecTBasieT TMOATOTOBKY TMpPOeKTa MHCbMa 3asBUTE/0, COJep Kalllero
PEeKOMeH/Jal[u| O Aa/TbHEHIINX My TSAX MorcKa HeobxoumMon nHMOpMalvy;

4) ocyllecTBisieT TIOATOTOBKY OTBeTa 3asBUTE/0, COJiepXKalllero O0TkKa3 B
Mpe/iOCTaB/eHUA MYHULIMNAIBHOM YCJAYTU C MOTHBUPOBAHHBIM M3J/IOXKEHHUEM €ro
TIPUYUH.

8. Odopmnenue pesynbTaTa MpegOCTaB/eHUs] MYHULIUMAIBHON YCIYTH AO/DKHO
COOTBETCTBOBATh CJ/IeAYIOIIUM MpaBUiaM 0()OPMIIEHUS:

1) TeKCT B apXMBHOM CIIpaBKe [AaeTCs B XPOHOJIOTUUECKOW MOC/Ie[0BaTe/IbHOCTH
COOBITHI C yKa3aHWeM BH/IOB apXMBHBIX [JOKYMEHTOB U WX JaT. B apxuBHOM cIipaBKe
JOMYyCKaeTCsi UTUPOBaHWe apXUBHBIX JOKYMEHTOB;

2) HecOBMajieHHWe OT/AeIbHBbIX JIAHHBIX apXMBHBIX [JOKYMEHTOB CO CBeJEeHUSIMU,
M3/I0)KeHHBIMU B 3arpoce, He SIB/SIeTCS TPensITCTBUEM [I/Isl BK/IFOUEHUSI UX B apXUBHYIO
CrpaBKy MpPU YCJOBUU, €C/IA COBMaZieHWe BCEX OCTa/IbHbIX CBEJIeHUM He BbI3bIBaeT
COMHEHUU B TOXKJECTBEHHOCTU JIUL]Aa WU (DAKTOB, O KOTOPBIX TOBOPUTCS B apXWBHBIX
JOKyMeHTax. B apXWBHOM CHpaBKe 3TH JaHHble BOCIPOW3BOASTCS TaK, KaK OHU
W3/I0)KeHbl B apXMBHBIX JAOKYMEHTaX, a pacXO0XK/AeHWs, HeCOBIaJ[eHUs] U HeTOUHbIe
Ha3BaHUsI, OTCYTCTBHE UMEHU, OTUeCTBa, MHUIMA/IOB WM HaJM4ue TOJbKO OJHOTO W3
HUX OTOBapUBAIOTCS B TEKCTe CIpaBKU B ckoOKax («Tak B flokymeHTe», «Tak B TEKCTe
OpUTUHAJIa»);

3) cBefeHust o pabote, yuebe B HeCKOTBKMX OpPTaHM3ALUsIX, yueOHbBIX 3aBeZieHHUsIX
BKJ/TFOUAKOTCS B OZJHY apXMBHYHO CIIPaBKY;

4) B MprYMeYaHUsIX 110 TeKCTY apXWBHOW CTIPABKK OTOBapUBAIOTCSI Hepa300purBO
HalvCaHHble, HWCMpPAaBJeHHbIE aBTOPOM, He MOAJArIIUecs TPOUTEHUIO BCJIe[CTBUE
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TIOBPEXK/IeHHUs TeKCTa opurrhHasa Mecta («Tak B TeKcTe opuruHana», «B Tekcre
Hepa300pUrBO»);

5) B TekCTe apXVMBHOM CIIpDaBKM He J[IOMYCKAlOTCSl M3MeHeHWsl, WCIIpaB/IeHUs,
KOMMEHTapuy, COOCTBEeHHble BBIBOZbI WCIIOJIHUTENSI TI0 COJEepPXKaHWI0 apXUBHbIX
JJOKYMEHTOB, Ha OCHOBaHMY KOTOPBIX COCTaB/IeHa apXVBHas CIpaBKa;

6) mocie TeKCTa apXWMBHOWM CIPaBKU TMPUBOJATCS apXWBHbIe MQPbI U HOMepa
JMCTOB  eIMHUL] XpaHeHWs AapXUBHBIX [JOKYMEHTOB, T[leyaTHble  M3JaHu,
VICTI0J/Ib30BABLLIMECS [/l COCTaB/IeHUsI apDXUBHOM CIpaBKU. B TekcTe apXVMBHOM CIpaBKU
JIOTyCKaeTCsl MPOCTaB/ieHWe apXWBHbBIX IIM(PPOB U HOMEpA JIMCTOB e[WHUL] XpaHeHUs
apXUBHBIX JOKYMEHTOB Cpa3y IMoCJ/Ie U3/I0KeHUsT KaKJoro (akTa, COOBITHS;

7) B apXUBHOM CIIpaBKe, 00beM KOTOPOU MpeBbIllaeT OAUH JIUCT, JIUCTI JO/DKHBI
ObITh MPOIIXTHI, IPOHYMEPOBAHbI U CKPEIJieHbl MeyaTbi0 MyHULIMIIAJIbHOTO apX1Ba;

8) apxuBHble CHpaBKU [JO/DKHBI O(QOPMISTbCS Ha OaHKe MYHULIMITAIbHOTO
apXuBa;

9) B apXMBHOU BBINKMCKE Ha3BaHWe apXWBHOIO [JOKyMeHTa, ero HOMep W Jara
BOCIIPOM3BOJATCA TOJHOCTBIO. V3BleueHUsIMU U3 TEKCTOB apXWBHBIX JOKYMEHTOB
JO/DKHBI ObITh HCUepriaHbl BCe MMeloluecs JaHHble 1o 3ampocy. Hayamo u KoHel
Ka)KJ|OTO M3BJIeUeHHs], a TaKXKe MPOIYCKA B TEKCTe apXWBHOIO JOKYMeHTa OT[e/bHbIX
CJI0B 0003HaYar0TCsi MHOTOTOUMEM;

10) B mpuMeyaHUsIX K TEKCTY apXWMBHOM BBINMCKU [€/al0TCSI COOTBETCTBYHOILUE
OrOBOPKM O YacCTSIX TeKCTa OpUrvMHasia, Hepa300puMBO HarMCaHHBIX, UCIPABJ/IEHHBIX
aBTOPOM, He MO/JA0LUXCSl IPOUYTEHUIO BCJIeJCTBYE TTIOBPEXX/€HUs TeKCTa U T.[.;

11) otpenbHBIe C0Ba M BbIpa)KEHUSI OPUTMHAJIA, BbI3bIBAIOLE COMHEHHUS B MX
TOYHOCTH, OTOBapUBalOTCsS CloBaMM «Tak B TeKCTe OpuUrvHanaa», «Tak B JIOKyMeHTe».
[Tocsie TekcTa apXWBHOM BBINMHMCKU YKa3bIBalOTCS apXMBHBIM LMD U HOMepa JIMCTOB
e/IMHHULIbI XPaHEeHHWsI apXHMBHOT'O JOKYMEHTa;

12) Ha obopoTe KaKJOT0 JMCTAa apXUBHON KOIWU TMPOCTAaB/SIOTCS apXUBHbIe
U@pbl U HOMepa JIMCTOB e/IMHHL] XpaHeHWs apXWBHOIO JOKyMeHTa. Bce sucThl
apPXMBHOW KOIWW CKPEIUISIOTCS M Ha MeCTe CKpeIl/IeHWs 3aBepsSitOTCSl TevaTblo U
MOZIYCBI0 YTIOJTHOMOUEHHOTO JIMLa.

9. Tlocne MOArOTOBKM TpOEKTa pe3yJsbTaTa MpefoCTaBleHUs MYHULMNAJIbHOW
YCJIYTH OTBETCTBEHHBIM HCIIOJHUTE/b MYHMULMIIATBHOTO apXuBa OpraHU3yeT ero
MOANKCaHNe 3aBey0Iell MyHULIUMNA/IbHBIM apXHUBOM.

10.  MakcumanbHbId CpPOK BBIMIOJIHEHWS aJMHWHHUCTPAaTUBHOM TIpPOLIeypPbl
cocraBiser 28 [OHed CO [HS TOCTYIUIEHWS 3asiBieHHMsT O TpejoCTaB/IeHUN
myHulunaneHo ycayru B MKY  «ChicepTcKuii paliOHHBI apXWB Ha OyMa)KHOM
HocuTesnie U3 M®DLI, B 371eKTpoHHOM BHJe (M0 3/7€KTPOHHOM I[0YTe, 4Yepe3 CauT
MYHULIUNAJBHOTO apXuBa, yepe3 EauHbIi moprann).

11. Pe3ynbraToM aJMWHHACTPAaTUBHOM TIIpOLIeAYPhl SIB/sIeTCS OQOpMIeHHe
pe3yJsbTara IpefoCTaB/eHrss MyHULMIIAIbHOW yC/IYTU U Tlepefiada ero s Bpy4YeHUs!
(HaripaBJ/ieHus1) 3asIBUTEJIHO.

['naBa 4. BpyueHue (HanpaB/ieHue) pe3ysbTaTa IpefoCTaBIeHUS
MYHULIUMNATBHOM YCJIYTU 3asiBUTETIO
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1. OcHoBaHuem [1s1 Hauyaja aJMWHUCTPAaTUBHOW TIPOLIeAYPbI  SIB/SIETCS
odopm/ieHre pe3yJibTara MpefoCTaB/IeHrs MyHULMIIAIbHOW YCIYTH U Tiepefiaya ero /st
Bpy4YeHUs1 (HaripaB/ieHUs1) 3asiBUTEJTIO.

2. 3asBUTe/Nb TI0 €ro BbIOOPY, IHMCHbMEHHO YKa3aHHOMY B 3asiBJI€HHH O
MpeJOCTaB/eHUA  MYHULIMMNAAbHOM  YCJIyTW,  BIIpaBe  TMOAYyUYWTh  pe3y/bTaT
NpeJi0CTaB/I€HHS] MYHULIUTIA/IbHOW YCTYTH:

1) nmuuHo 3asBuTesnieM b0 ero mnpexactaButeieM B MKY «CeicepTckuit
PaliOHHBIN apXUB»;

2) MAYHO 3asiBUTeJIEM JIOO ero TpecTaBuTesieM B MOII;

3) MOYTOBBLIM OTHPABIEHUEM.

3. Tlpu BwIOOpe B KauecTBe criocoba MosydyeHUs] pe3yJibTaTa IpeAoCTaBIeHUs
MYHULIATIATBHOW yC/IyTH Crocoba, yKa3aHHOTO B TIOATMYHKTe 1 TMyHKTa 2 HacCTOsIeH
I'naBel, pabotHk MKY «ChICEepTCKUI PAMOHHBLIN apXWB» YBEJOMIISET 3asBUTE/ST O
TOTOBHOCTHM pe3yJ/ibTaTa IpeA0oCTaB/ieHrsI MyHULIUMNA/IbHON YCIyry, UH(POPMUPYeT ero
no TeneoHy O BO3MOXKHOCTM  TIOJIyueHUs]  pe3y/jbTaTa  IpeJ0oCTaBIeHUs
MYHULIATIATBHON yCIyTH TMYHO (/00 TpeficTaBUTe/IeM T10 I0BePEeHHOCTH), Ha3HavyaeT
JlaTy ¥ BpeMs Bbl/laud pe3yJ/ibTaTa Mpe/loCTaB/IeHUs] MyHULIUNAJIbHOU YCTyTH.

[Ipy BbI@ue pe3ysbTaTa IMPeJOCTaB/J€HUS MYHUIUIIAJBHOW YCIYTHM JIMUHO
pPabOTHMK, OCYITIECTBIISIONIAN BbIJJauy pe3y/bTaTa MpeoCTaB/IeHUs] MYHHUIUIA/TLHOU
YyC/IyTH, TPOBepsieT AOKYMEHThI, Y[OCTOBepSIOLIUe JIMUHOCTh 3asBUTE/s] WIK JIWLIA,
YIOJITHOMOUEHHOTO Ha [OyuyeHue pe3y/ibTaTa MpeA0CTaBlieHUus] MYHULIAMAJIbHOU
YCAYTH, a TakKe [JOKYMEHT, TOATBEPXKAAOU[MKA TOJHOMOYHUS TpeJCTaBUTes
3asBUTeJIS.

B cnyuae HesIBKM 3asiBUTENSI B YCTAHOBJIEHHBIM CPOK Pe3y/bTaT MpeAoCTaBIeHUs
MYHULIATIATBHOW yC/IyTU B TeueHWe 3 pabouvx [Hel HarpaB/sieTCsl 3asiBUTEITHO
TIOYTOBBIM OTIIPABJ/IEHUEM.

4. Tlpu BbIOOpe B KadecTBe criocoba To/yueHHUsi pe3y/bTara MpefoCTaB/IeHUs
MYHMIUTIAIBHOM YC/IYyTH CII0co0a, yKa3aHHOTO B IIOATYHKTax 2 WM 3 TIyHKTa 2
Hactosmier I'yaBbl, paboTHUK MKY «ChicepTcKuii paliOHHBIM apXyB» He I103Hee
pabouero [JHs, CeyIOL[Er0 3a [JHEM TIOCTYIUIeHUs] pe3y/bTara IpeJoCTaB/IeHUs
MYHULIATIAJIBHOW  yCiIyTH, Tiepegaet ero B MLl mbo Hampas/sieT MOUYTOBLIM
OTIpaB/ieHueM COOTBETCTBEHHO.

5. Pe3ysibTat npefocTaBieHusI MyHULMIIAILHOW YC/IYTH T10 3arpocaMm, MoJaHHbIM
yepes M®II, nHanpasnsgercs B M®L| nns mocnenyromert Bbigaud 3asBuTento. He
BOCTpeOOBaHHbIE 3asBUTEISIMH pe3y/IbTaThl MPe0CTaBAeHUsI MyHMUIUIIAIbHBIX YCIIYT,
niepegadHbie B M®L] a1 Bbifauu 3asBUTe/0, XpaHATCA B M®PLI B TeueHue 3 MecsL|eB.
[To okOHYaHWM YKa3aHHOTO CpOKa He BOCTpeOOBaHHbIE 3asBUTE/ISIMA Pe3yJ/IbTaThl
NpeAi0CTaB/IeHUs YC/IYT BO3BPALal0TCSl B MYHULIUMNAIbHBIN apXUB.

[Ipy HamMuMKk TEXHUUECKOM BO3MOXKHOCTU pe3ysbTaT IpefoCTaB/IeHUs
MYHULIMAJBHOU YCIYTH MO 3anpocam, NnofaHHbiM yepe3 M®L], Hanpasssiercs B M®PII
B 3/IeKTPOHHOI (hopMe.
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Pe3ynbTaThl NpefoCcTaB/ieHUst TOCYAAPCTBEHHBIX U (M) MyHULMIIAIBHBIX YCIyT
10  pe3y/JbTaTaM  pacCMOTPeHWs]  KOMIUIEKCHOTO  3ampoca  HarpaBJISIFOTCS
MYHULIUTIA/IBHBIM apxuBoM B M®L] a1 BbIjaun 3asiBUTEJIHO.

6. MakcrMasibHas MPOI0/DKUTE/IbHOCTh IaHHOM aJIMUHUCTPATUBHOW MPOLIEAYDbI
He JI0/KHA TIpeBbIaTh 1 pabouero AHs.

7. Pe3ynbTaToOM = agMUHUCTPDAaTUBHOM  TIPOLIEAYPbl  SIBJIAETCSI  Bpy4eHUe
(HampaBJieHKe) 3asBUTEIO pe3yJibTarta MpeoCTaB/lIeHds MyHHULIUIIA/IbHOM YCIYTH.

I'naBa 5. Oco6eHHOCTU TIpeJOCTaB/IeHUsI MYHULIUMATBHON YCIyTh
B 3/7IeKTPOHHOI (hopme

1. TlocnemoBaTenbHOCTb aAMHUHUCTPATUBHBIX TMpouenyp (JeWCTBUM) TIO
Mpe/loCTaB/IeHNI0 MYHULIMMNAJbHOW YCIYTH B 37IeKTPOHHOM (POpMe aHa/iorMuyHa COCTaBy
Y MOC/e[0BaTe/IbHOCTA aJMUHUCTPATUBHBIX MpOLIeAYp (JeMCTBUM), YCTaHOB/IEHHBIX
ryiaBoy 1 paszesa 3 HaCTOSAILETO a/MUHUCTPAaTUBHOIO perjiaMeHTa.

2. Ilpy mocTymyieHMM B MYHMLMNAJAbHbIA apXWB 3arlpoca 3asiBUTeNsi C
MCI0/Ib30BaHWeM HWH(OPMal[MOHHO-TeJIEKOMMYHUKALIMOHHBIX TEXHOJIOTHM, BKJIIOUast
UCro/b30BaHWe  EjquHOrOo mopraia UM JpPYrMX  CpPeACTB  HMH(OpMaI[MOHHO-
Te/IeKOMMYHUKAIIMOHHBIX TEeXHOJOTMH B C/ydasiX U TIOpsifike, yCTaHOBJEHHbIM
JeHCTBYIOIIMM 3aKOHOJaTelbCTBOM, B (hopMe 3/IeKTPOHHBIX /IOKYMEHTOB CHeIjUauCT
10 TIPUEMY [IOKYMEHTOB OCYIIIeCTBJIsSIeT JAeMCTBUS, yKa3aHHble B TOAMYHKTaX 2, 3 U 5
MyHKTa 2 r7aBbl 2 pa3ziesia 3 HaCTOsIIIero a/[IMUHUCTPAaTUBHOIO perjiaMeHTa.

3. @opmuypoBaHMe 3ampoca 3asgBUTeleM OCYLIeCTB/SeTCd IOCPelCTBOM
3aroJIHeHus1 371eKTPOHHOM (hopmbl 3arpoca Ha EauHOM mopTane, opuiMasbHOM CaiiTe
6e3 He0OX0JUMOCTH [IOTIOTHUTETFHON TOZjauM 3aTipoca B Kakoi-ybo uHoi opme. Ha
EnvHoM rmioptasie, oQUIMa/bHOM caliTe pa3MeIaroTCs 00pasilibl  3aroHeHUs
3/IeKTPOHHOM  (popMbl  3aripoca. CQopMHUpPOBaHHBIM U TIOANMCAHHBIA  3aMpoC
HaripaB/IsIeTCsl B MyHMILUMNaAbHbIA apXWB MOCPEACTBOM IITAaTHBIX CEPBUMCOB EIUHOTO
ropTajia ¥ MyHULIMMNA/IbHBIX YCAYT ((PyHKLUI), OPULMaIbHOTO CalTa.

4. Tlpu moCTyrn/jleHUM B MYHHULIMIIQ/IBHBIM apXWB 3arpoca C HWCI0/b30BaHUEM
MH(MOPMaI[MOHHO-TeJIEKOMMYHUKAIIMOHHBIX ~TeXHOJIOTMM, BK/IHOYas HCIIO/b30BaHUe
EpuHoro moprana W ApPYrux cpejcTB UHGOPMAaIMOHHO-TeIeKOMMYHUKAI[MOHHBIX
TeXHOJIOTUA B  CJAydasgX W  TIOpsifKe,  YCTAHOBJ/IEHHbIX  [IeHiCTBYIOIUM
3aKOHO/]aTeNTbCTBOM, B (JopMe 37eKTPOHHBIX [IOKYMEHTOB, 3arpoC pacrieuaThbIBaeTcsi
Ha OymMa>kHOM HOCHTesle U B Ja/ibHelIeM paboTa ¢ HUM BeJeTCSl B YCTAaHOB/IEHHOM
nopsigke. Ilpy TmoOCTym/ieHWM 3ampoca C  MCMHO/Ab30BaHMeM WH(GOpPMalLMOHHO-
Te/IeKOMMYHHUKAIIMOHHBIX TeXHOJIOTUM, BK/IIOUasl UCIOb30BaHue EuHOro moprana u
APYTUX CpefiCcTB MH(MOPMal[MOHHO-Te/IEKOMMYHUKALIMOHHBIX TEXHOJIOTUM B CoyYyasix U
MOpsi/iIKe, YCTaHOBJ/IEHHBbIX JIeHCTBYIOIMM 3aKOHOZATebCTBOM, B (pOpMe 3/1eKTPOHHOTO
JOKyMeHTa, He TpeOyIollero mocaeAyiouX AelCTBUNM MYHHULMIIAIBHOTO apXWBa II0
HaripaB/IeHUIO ero Ha UCMOHeHUe B PYTOl apXUB WU/ OpraHU3al[|i0 OTBET 3asiBUTE/TH0
HarpasJ/IsSIeTCs 10 TToUTe WM T10 37IeKTPOHHOMY a/ipecy, YKa3aHHOMY B 3arpoce.
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5. Ilpy mpemocTaBleHWH MYHULWINAJbHOW YCAYTU B 3/€KTPOHHOW (opMme
roJiydeHue 3asiBUTe/leM CBeJeHUM O XOjle BBIMOJIHEeHHWsI 3arpoca O MpejoCTaBAeHUH
MYHULMIAIBHOW YCIYTU NPeJOCTaB/IsI0TCS LITaTHBIMU cepBrcamu EiMHOro noprarna.

3asgBuUTe/lb KMMeeT  BO3MOXKHOCTb  TOMy4YyeHUs1 HUHPOpMaLMKU O  Xoje
Tpe/loCTaB/ieHUs MyHUIUTIaTbHOM YCIYTH.

Wudbopmaiusi 0 xofie mpeloCTaB/leHNsI MYHULIUIA/IBHON YCIYTM HarpabJisieTCst
3asBUTE/II0 MYHMIIUMAJbLHBIM apXWBOM B CPOK, He TIPEBBIIIAOI[UN OJHOT0 pabouero
JHSI TIOC/le 3aBepllieHUs BBITIOJIHEHHSI COOTBETCTBYHOIIIEro [eliCTBUS, Ha afipec
3/IeKTPOHHOM TIOUThI WKW C MCIO0J/Ib30BaHUEM IITaTHBIX CpejAcTB EuHOro moprarna,
o(uMaIBLHOTO caiiTa 1Mo BeIOOPY 3asiBUTEIS.

6. IIpu pacCMOTpeHUM 3asiBjieHUsI O TpPeJO0CTaBJIeHUN MYHUIMMA/TbHON YCyTH,
MO/IAHHOTO B (hOpMe 3/IEKTPOHHOIO JOKYMEeHTa, MyHULIUMNaIbHbIA apXUB MOCPEICTBOM
3JIKTPOHHOM TOUThI WM C MCI0JIb30BaHWEM IUTaTHBIX CpeAcTB EquHOro moprana,
o(pULMaIBLHOTO CaiiTa MO BLIOOPY 3asiBUTeJIs 3alpalliiBaeT y 3asBUTe s WH(OPMALIUIO
00 yTOUHeHMM W [IOTIOJIHEHWM 3arpoca HeoOXOJWMBIMM [JIi €ro UCIIOHeHHs
CBeJleHUSIMU, B Cy4yae OTCYTCTBUSI B 3arpoce 3asiBUTe/sl AOCTAaTOYHbIX AAHHBIX [I/Is
OpraHu3alliy BBISIBJIEHUS 3arpalliiBaeMol MH(GOpMalMi WM HeueTKO, HelpaBUJIbHO
chopMy/IMPOBAHHOTO 3arpoca.

Bbllieyka3aHHbIN 3aripoc UH(GOpMalliy HarlpaBJ/isSieTCs C 1[e/bI0 OTpe/ie/IeHusI:

1) mMpaBOMOYHOCTU TOJIyueHUs 3asBUTe/IeM 3aripalliiBaeMoil uHbOpMaIuu C
yueTOM OrpaHUuYeHU Ha TIpe/loCTaB/ieHHe CBeJleHUH, Cco/lepyKallluX rocy/lapCTBEHHYIO
TaliHy U CBeIeHUH KOH(PUeHIIMa/IbHOI0 XapaKTepa;

2) CTereHW TIONIHOTHI CBe/leHWM, COJep)Kall[uXCcsi B 3alpoce  3asBUTEIs,
HeoOXOMMBIX [I/Is1 IPOBe/IeHsT TIOMCKOBOM pabOTHI;

3) MeCTOHaxOXKAeHUsT apXUBHBIX JOKYMEHTOB, HeOOXOJUMBIX AJi WCIIO/THEHUS
3arpoca.

7. Pe3ynbTaT mnpefoCTaB/eHUsI MYHULUIAIbHOW YCAYTM C MCI0J/Ib30BaHUEM
EpuHoro nopTasna, opuiMaabHOro caTa He MpeAoCTaBIIsIeTCs.

8. ApxuBHasi CIipaBKa, apXWBHasl BBIMKMCKA WM apXWBHasi KOIHWs Ha OyMaKHOM
HOCUTeJIe HarlpaB/sieTCsl TMOCPeACTBOM TIOUYTOBOIO OTIMPAaB/IeHUs,, WM BbIJJaeTCs
3asiBUTE/TII0 WM €ro /I0BepeHHOMY JIMITY TI0/l PAaclUCKY TIpU TpebsBAeHUH IacropTa
WM WHOTO YAOCTOBEpSIIOIero JIMUHOCTh [IOKYMEHTa; JOBePeHHOMY JIMIly - TpU
TIpe/IbsIBJIEHUU JIOBEPEeHHOCTH, 0(hOPMJIEHHOM B YCTaHOBJ/IEHHOM TOPSI/IKE.

9. lNonyuaTenb apXyWBHOM CIpaBKU M apXWBHOM BBITTMCKM PaCIUChIBAeTCS Ha UX
KOIMUSIX WM Ha 000pOoTe COIPOBOAMTENHHOIO IMHChbMa K HUM, YKas3blBas [Ty HX
TOJTyUeHusl.

['naBa 6. [TopsAOK BBIMOJIHEHUS] aAMUHHACTPATUBHBIX MPOLeAYypP (4elCTBUM)

IO MPeJ0CTaBIeHUI0 MYHULIUNA/IBHOM yC/IYTH, BbINo/HgeMbIx M®L], B Tom uncie
MOPSIZI0K a/MAUHUCTPATUBHBIX NPOLIeAYP (ZeUCTBUM), BbINOMHSIeMbIXx M®L] npu
MpeJi0CTaBIeHUY MyHULIMIIAIbHOU YCIYTH B MOJIHOM 00BeMe U MpH TpeoCTaB/IeHUH
MYHULMITIA/TIBHOU YCIYT'M IOCPeJCTBOM KOMITJIEKCHOT'O 3arpoca
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1.  TlocnemoBaTenbHOCTb  @IMMHMCTPATHMBHBIX  TiponieAyp  (ZelCTBUiN)
T10 Mpe/IoCTaB/IeHUI0 MYHULIUMIIATLHON yC/IyTH, BhInoHsieMor M®II:

1) uHdopMupoBaHUe 3asiBUTe/el O TIOpsiZiKe TMpeoCTaB/leHUs] MyHULMMNaIbHOM
ycnyru B M®II, o xozie BBINOJHEHUsS 3arpoca O IpeAoCTaBlIeHWHd MYHULUANAJIbHOU
YC/IYTH, 0 UHBIM BOIPOCaM, CBSI3aHHBIM C MPeA0CTaB/leHHEeM MYHULIUMAJIBHOU yC/IYTH,
a TaKkXe KOHCY/JIbTHPOBaHUE 3asiBUTeJIeH O TMOpsijKe MpeAoCTaBAeHUsT MYHULIUIIATbHOW
yciayru B MOLI;

2) TipyeM 3arpoCcoB 3asiBUTeJIeN O MpeoCTaB/JIeHUA MYHULIMIIAIBbHOU YCIYTH U
WHBIX IOKYMEHTOB, HEOOXOUMBIX [I/Isl IPe0CTaBIeHUs] MyHHUIUIA/ILHOW YCIYTH;

3) dopmupoBaHue u HarpaByieHre M®Il Me>xBeJOMCTBEHHOT'O 3aripoca B OpraHbl
roCyJJapCTBeHHOM B/IAaCTH, OpraHbl MECTHOTO CaMOYMpAaB/eHWsS W OpraHu3aluy,
y4acTBYIOLLKE B TIPeA0CTaB/IeHUA MYHULIUMAIbHBIX YCIYT;

4) BblJjaua 3asBUTE/I0 pe3y/bTaTa IPeJOCTaB/JIeHUs] MYHULMIIAbHOW YCIIYTH,
B TOM UWC/Ie BblJaya [JAOKYMEHTOB Ha OyMa)KHOM HOCHTese, TIOATBepP K/AaroL[rX
Ccoiep)KaHre 3JIeKTPOHHBIX [OKYMEHTOB, HampaB/eHHbIXx B M®PILl 1o pe3ysbratam
NpefiOCTaB/leHNs  FOCYJAapCTBEHHbIX W MYHULMNAJBHBIX  yCUIyr  OpraHaMu,
NpeJiOCTaB/SIOIIUMU TOCYAAPCTBEHHbIE YC/IYTM, W OpraHamu, NpeAoCTaBISIOLAMU
MYHULMIIA/IbHBIE YCIYTU, a TakXKe BblJjJaua [JOKYMEHTOB, BKJ/IKOUas COCTaB/IeHHe
Ha OyMa)KHOM HOCHTeJie ¥ 3aBepeHre BBIITUCOK M3 WH(GOPMAI[HOHHBIX CCTEM OPTaHOB,
NpeJOCTaB/SIIOIUX T[OCYAApPCTBEHHbIE YCJIyrM, W OPraHoB, [PeAOCTaBJISIOLAX
MYHULMIA/IbHBIE YCTYTH.

2. M®L] ocyujectBisgseT MH(MOPMUDOBAHWE  3asiBUTEJIeM O  TIOpSAKe
Mpe/ioOCTaB/AeHUsS MYHMIUMIIAJbHOM YCIYyTd, O XO/ie BBIMOJIHEHUSI 3arpoca o
NpeJioCTaB/AeHUA TOCYJapCTBEHHOW YCJIyrM MO WHBIM BOMpPOCAaM, CBSI3aHHBIM C
NpeJi0CTaB/eHWEM MYHHULIMMAIBHOM YCIYTH, a TAaKXKe KOHCY/JbTUPOBAHUE 3asiBUTEJIEU O
MOPSIZIKe TPeJ0CTaB/IeHUs] MyHULMITA/IbHOW yciayru B MOLI.

M®II ocyiiecTB/sieT MHPOPMUPOBaHUe 3asiBUTe/el O MopsiiKe TIpefjoCTaB/IeHusI
roCyZlapCTBeHHbIX W (W/IM) MYHULMNA/IBHBIX YCAYT TMOCPeACTBOM KOMIIJIEKCHOTO
3amnpoca, 0 XO/e BBIMIOJIHEHUSI KOMIUIEKCHBIX 3alpOCOB, a TAKXKe M0 MHBIM BOMpPOCaM,
CBSI3aHHBIM C MPeJOCTaB/IeHUEM IOCYyZapCTBEHHBIX U (M/IM) MYHULIUIAIbHBIX YCIYT.

M®II ocymiecTBiasieT WHPOPMUPOBaHUE 3asiBUTEIEM O MeCTe HaXOXKeHUs
MYHULIATIATBHOTO ~ apXWBa, peXuMe paboTbl M KOHTAKTHBIX  TesedoHax
MYHULMIIA/IBHOTO apXHMBa.

OcHOBaHUMeM /11 Hauajia a/IMUHUCTPAaTHUBHBIX JAEMCTBUM SIB/ISIETCS MOJIyYeHHe OT
3asiBUTeEJIS 3arpoca O TIOpsiiKe MpeoCTaB/leHus] MYHULMMNAIbHOM YC/IYTH, O XOJe
BBITIO/THEHUSI MYHULIMTATLHOM YC/IyTM MYHMIMIIQ/IbHBIM apXWMBOM, a TakXXe M0 HWHbIM
BOIpOCaM, CBSI3aHHBIM C Mpe/I0CTaBJIeHueM MYHULIUMAIbHOM YCIYTHU.

[Tpy mosyuyeHWM COOTBETCTBYIOIIEro 3aripoca pabotHukoM ML 3asBUTENHO
C0o0011]aeTCsi COOTBETCTBYIOIIast TIOTHAs ¥ MCUepIIbIBatoiiasi HGpopMarius.

[Ipy mnosiyueHMM 3arpoca O XOZ€ BbINOJHEHUS MYHULIMNAIBHOU YCIYTH,
HeoOxoaumasi WHGOpMalys 3ampaiiBaeTcss paboTHukoM M®Il B MyHUIUTIATBHOM
apxuBe J/OObIM  OCTYNHBIM  CcrmiocoboM, obecreurBaroileM  OMNepaTUBHOCTD
HaripaB/ieHus1 3arpoca (B TOM 4KcJie TI0Cpe/CTBOM Tesie()OHHOW CBSI3H).
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MyHuLMNanbHbIA apXyWB HampaBjseT HWH(OPMALMI0 O XOJe BBINOJHEHUS
MyHULUMNaIbHOW ycayru B MOL].

M®II nepenaet nHGOpPMaI[HIO 3asBUTEJIO.

Pe3ybTaTOM aMUHHCTPAaTUBHOM MpPOLIEAYPbI SIB/ASETCS MOJyUyeHHe 3asiBUTEeM
vHboOpMal[uM O TIOpsiiKe TIpefoCTaB/ieHHss MYHULMMNAJAbHOW YCJAyrd, O Xojie
BBITIO/THEHUSI MYHULIMMAILHOM YC/IYyTM MYHMIMIIA/TbHBIM apXUBOM, a TakXXe M0 HWHbIM
BOIPOCaM, CBSI3aHHBIM C MPe/I0CTaBJIeHUeM MyHULIUMAIbHOU YCIyTH.

3. M®Il ocyujectBisieT TpueM 3alipoCOB 3asBUTe/ed O TIpeAoCTaB/IeHUA
MYHULIATIATIBHOW yC/IYTH W WHBIX [JOKYMEHTOB, HEOOXOAMMBIX /il TIPeJoCTaB/IeHUsS
MYHULIUNATBHOU YCJTIYTH.

OcHoBaHuMeM [1J11 Hayasia BITIOJTHEHUSI aIMUHHUCTPAaTUBHOM TIPOLIEAYPHI SIB/ISIETCS
TIOCTYIIJIeHUe 3aripoca 3asBuresisi B MOPII,

B ciiyuae HanMuMs OCHOBaHMS ZIJisl OTKa3a B TIpyeMe J0KyMeHTOB, He0OX0UMBIX
JJ/1S1 TIpeJOCTaB/IeHUs] MyHULIMITA/IbHOU YCJIyTH, COTPYAHUK M®LI oTKa3biBaeT B npreme
JIOKYMEHTOB, He0OXOIUMBIX ZIJisl TIpe/IOCTaB/IeHHs MyHULIUTIATbHON yCITyTH.

Pa6otHnk M®IL] BbimaeT B JeHb OOpaIljeHHs 3asBUTEMI0 OJUH SK3eMILISP
«3ampoca 3agBUTe/NIs Ha  OpraHu3alyi0  [pefoCTaB/eHus  [OCyAapCTBEHHBIX
(MYHMIMIIQ/IBHBIX) YCJIYyT» C yKa3aHWeM MepeyHsl TIPUHATHIX JOKYMEHTOB U [aThbl
npyvema B MOII.

[ToctynuBumii B M®L] nucbMeHHBIW 3apoC 3asBUTENs] PErUCTPUPYETCS MyTeM
MPOCTaB/IeHUs TMPSMOYTOJIbHOIO IlTaMra C PerucTpaljuOHHbBIM HOMEPOM U /1aTOu
riprvema.

ITpu omHOKpaTHOM oOpareHuy 3asButens B M®II c 3armpocom Ha MonaydeHHe
IByX W 0ojiee TOCYZApCTBEHHBIX W (WIM) MYHHULUIANBHBIX YCIyT, 3asBeHHe O
NpefoCTaB/ieHud  ycayrd (opMuUpyeTCss W TO/ANUCHIBAeTCS  YIOJIHOMOYEeHHbIM
pabotHukom M®PI] u ckperisiercs mieuatbio M®PII. [Ipu 3TOM CocTaB/ieHue U
Mo/TMCaHNe TakKWX 3asiB/AeHUM 3asBuTesieM He Tpebyercs. M®ILl mnepemaer B
MyHULMTaIbHBIA apXUB O(QOpMJIEHHOe 3asiBjieHHe W JOKYMEHTbI, TpeA0oCTaB/ieHHbIE
3asiBUTe/IeM, C MPUIoKeHHeM 3aBepeHHOU M®L] Koy KOMIIEKCHOTO 3arpoca B CPOK
He TI03/lHee OHOTO pabouero [Hs, CAeAyroIIero 3a AHeM O(QOpMIIeHHsT KOMITIEKCHOTO
3anpoca.

B cnyuyae, eciiv [ TIOJydeHUs] MYHULMIAIBHON yCIYTH TPeOYIOTCST CBe/IeHus],
NOKYMEeHTBI W (W11) uHbOopMal[ysi, KOTopble MOTYT ObITh roaydeHbl M®PIL] TonmbKO Mo
pe3yjibTaTaM MpeJOCTaB/€HUs MHbIX YKa3aHHbIX B KOMIUIEKCHOM  3arpoce
roCyJJapCTBeHHbIX W (W/IM) MYHULUIA/JbHBIX YCIYT, HarpaB/jeHWe 3asBleHUs WU
JOKYMEHTOB B MYHUIIWIA/JbHBIA apxuB ocyilecTBsiercssi M®Il He mo3gHee OAHOTO
pabouero AHs, C/ieAyIoIero 3a AHeM noaydeHnss M®II Takux cBeZieHUH, JOKYMEHTOB U
(wnn) uHdbopmaru.

B ykasaHHOM c/lyyae TeyeHue IpeJyCMOTPEHHBIX 3aKOHOZATe/bCTBOM CPOKOB
NpeAiOCTaB/eHNs TOCYJapCTBEHHbIX W (W/IM) MYHULMMAIbHBIX YCIYT, YKa3aHHBIX
B KOMIUIEKCHOM 3amlpoce, HauyuMHaeTCsd He paHee [HS TOJIyYeHUs 3asiBJIieHUM U
HeOOXOJUMBIX CBe/leHWH, [OKYMeHTOB W (W) WHGOpPMAI[M MYHHUIMIA/IbHBIM
apXUBOM.
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PabotHuk M®I] mipoBepsieT COOTBETCTBHE KOIIHiA TIPe/ICTaB/ISIEMbIX JOKYMEHTOB
(3a MCK/IIOUEeHWEeM HOTAapUabHO 3aBEPEHHbIX) UX OpPUTMHA/laM, UTO TOJATBEpPKIAeTCst
IIpOCTaB/IeHWeM Ha KOIMUM [OKyMeHTa IpAMOYro/jbHOro mrammna «C IOoA/IMHHBIM
CBEpeHO», eC/id KOMMsl [JOKyMeHTa TipeJcTaBjieHa 0e3 TMpeAbsB/ieHUs OpUTMHAsa,
LITaMIT He [POCTaBJIIeTC .

M®IL] ocyujecTBasieT Hamnpas/eHWe TMPUHATOIO 3arnpoca B MYHULMNAIbHBIN
apxuB B 3/7IeKTPOHHOU ¢opme OO0 Ha OyMa)KHBIX HOCUTEJNISIX B TIOPSIIKE U CPOKH,
YCTaHOBJIEHHbIE COIJIAlleHWeM O B3aUMOJEWCTBUM, HO He TMO3/Hee CJIe[yHOLero
pabouero [HsI MOC/ie IPUHSTUS 3asiB/IeHUSI.

Pe3y/nbTaTOM  BBITIO/IHEHWSI ~ AJJMUHWUCTPAaTUBHOW  TIPOLIEAYPHI  SIBJISIETCS
pervcTpanus 3arnpoca 3asBUTesIs U HarlpaB/ieHye 3arpoca B MyHULIUNA/IbHbBIN apXUB.

4. M®L] ocyiiecTBasieT (opMUpOBaHMe W HarlpaB/eHHe MeKBeJOMCTBEHHOI'O
3anpoca B OpraHbl TOCYZApCTBEHHOW BJIACTHA, OPraHbl MECTHOTO CaMOYIIPaBJIEHUSI U
opraHu3salyy, y4yaCTBYIOLLKe B [Pel0CTaB/IeHUU MYHULIUIIA/IbHBIX YCIYT.

5. M®IL] ocyujecTBisieT Bblfauy 3asfBUTENI0 pe3y/bTara IpefoCTaB/IeHUs
MYHULIATIATBHOW YC/IyTU, B TOM UMC/ie BbIJauy JOKYMEHTOB Ha OyMaKHOM HOCHTeJIe,
TIOTBEP KAAOIIMX COepyKaHue 3JIeKTPOHHBIX JOKYMEHTOB, HaripaB/ieHHbIX B M®II 1o
pe3y/bTaTaM IpejoCTaB/IeHUs] TOCY4apCTBeHHbIX U MYHULIMIIA/IbHBIX YC/IYT OpraHaMu,
IpeIOCTaB/ISIIOIIUMU TOCYZAapPCTBeHHble YC/Iyr'M, U OpraHamu, IpejoCTaBIIsSIOLUMU
MyHULIUNA/IbHbIEe YCAYyTHW, a TakKe BblJauy J[JOKYMEHTOB, BKJ/OUas COCTaB/IeHUe
Ha OyMa>KHOM HOCHUTeJle U 3aBepeHUe BBITTUCOK U3 WH(POPMALIMOHHBIX CUCTEM OPTaHOB,
IpeJIOCTaB/ISIOIIUX [OCYy[AApCTBEHHbIe YC/IYTd, W OpraHoB, IIPeOCTaBJISIOLIUX
MYHULMIIA/IbHBIE YCITYTH.

OcHoBaHUMeM [1J11 Hadasia BbITIOJTHEHUSI aIMUHHUCTPAaTUBHOM TIPOLIeAYPHI SIB/ISIETCS
T10JIy4yeHue pe3ysbTara IpefoCTaB/IeHHs YCIYyT B MyHULIUIIAIbHOM apXuBe He T03/Hee
pabouero AHs, CeAylOIIero Tocjie AHS WCTeueHHs CPOKa TIpeJoCTaB/ieHUsl YCIyTH,
Mpe[yCMOTPEHHOTO  HACTOSIIIUM ~ aZJMUHUCTPAaTUBHBIM  perjamMeHTOM, 00
9JIEKTPOHHBIX JOKYMEHTOB, HarpaBjieHHbIX B M®IL] 1o pe3ysbraTtam IpesoCcTaB/ieHUs
rOCyJapCTBeHHbIX U MYHULMIIAJIBHBIX YCJIyr OpraHaMu, [peAoCTaB/ISIOLLIUMU
roCyapCTBeHHbIe YC/IyT'M, U OpraHaMi, NpeoCTaB/IsA0LMMU MyHULIUNA/IbHbIE YCITIYTH,
a TakXke BbiZlaua [JOKYMEHTOB, BKJOYas COCTaBjieHHe Ha OyMaKHOM HOCHUTene U
3aBepeHHe BBIMHMCOK W3 HWH(QOPMALMOHHBIX CHUCTEM OpraHoB, MpPe0CTaBJISIOLIUX
roCyZapCTBeHHbIe YCIYyTU, U OPraHOB, NPeJ0CTaBIISOLIUX MYHULIUIIA/IbHbIE YCIYTHU.

PabotHuk M®I] perucTpupyeT TOAy4YeHHBIM pe3y/bTaT TPeAoCTaB/IeHUS
MYHULMIIATBHOW yCIyTM B aBTOMATW3MPOBAaHHOW MWH(OPMALMOHHOW CUCTEMe
MHOT O() YHKLIMOHAJIbHOT O LleHTpa T1peioCTaB/IeHUs roCyapCTBEHHBIX U
MYHULMIA/IBHBIX YCIIYT.

B cinyyae mosydyeHWst 3/1IeKTPOHHBIX JOKYMEHTOB, HarpaBieHHbIX B M®I] no
pe3yJibTaTaM MpeAoCTaB/ieHusl TOCY4apCTBEHHbIX U MYHULIMIIA/IbHBIX YCIYT OpraHaMu,
IIpelOCTaB/IAIIUMY [OCYAAPCTBeHHbIe YC/IyI'M, WU OpraHamu, Ipe[oCTaBIIsiOLUMU
MyHULIUNA/IbHBbIE YC/IYIM, a TakKe BblZaya JOKYMEHTOB, BK/IOYass COCTaB/IeHWe Ha
OyMa)kHOM HOCUTesle U 3aBepeHHe BBIMMCOK K3 MH(OPMAL[MOHHBIX CUCTEM OPraHOB,
Npe/IOCTaB/ISAIOIIUX [OCYAApPCTBeHHbIe YCAYyTW, U OpraHoB, I1pefoCTaBJIAIOIIUX
MYHUIUIA/IBHBIE YC/IYTH, paOOTHUK MHOTO(YHKI[MOHATBHOTO 1IeHTPa Mpe0CTaB/IeHHs
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roCy/lapCTBeHHbIX W MYHULIAIAIBHBIX YCIYT COCTaB/sseT W 3aBepsieT Ha OyMa)KHOM
HOCHUTeJIe pe3y/bTaT TMpeAoCTaB/ieHUss MYHULIMMNAJbHOW YCIYTH B COOTBETCTBUM C
TpeboBaHMSIMU TTOCcTaHOBIeHUs [IpaBuTenbcTBa Poccuiickoii @eneparym ot 18.03.2015
Ne 250 «O6 yTBepKAeHUM TpeOOBaHWI K COCTaB/IEHHWIO W BblJaue 3asiBUTEISIM
JOKYMEHTOB Ha OyMa)KHOM HOCHTeJe, TIO[TBEP)KIAIOIINX CO/Iep>KaHUe 3/IEKTPOHHBIX
JIOKyMEHTOB, HarpaB/ieHHbIX B MHOTOGYHKIIMOHAILHBIA LIeHTp TIpe/oCTaB/eHus
rOCyapCTBeHHbIX W MYHULMIMAAbHBIX YCJAyr TI0 pe3yJjbTaTaM IIpeJoCTaB/eHus
rOCyapCTBeHHbIX U MYHHULMIIAJIBHBIX YCJIyr OpraHaMu, [peAoCTaB/ISHOLLIUMUA
roCyapCTBeHHbIe YC/IyTM, U OpraHaMi, TNpeoCTaB/ISIOILUMU MyHULIUNA/IbHbIE YCITYTH,
U K BblJlaue 3asBUTE/ISIM Ha OCHOBaHWK UH(POpMalMU M3 UHGOPMALIMOHHBIX CUCTEM
OpraHoB, TPeOCTaB/ISIOI[MUX I'OCY[JapCTBEHHbIE YC/IYTY, U OPraHOB, MPeJ0CTaB/ISOLUX
MyHULMMaAbHble YCAYyTM, B TOM YWCJIe C WCIO0/Ab30BaHUEM WH(OPMAaIMOHHO-
TeXHOJIOTUUECKOW ¥ KOMMYHMKALMOHHOW WH(PACTPYKTYpbl, [TOKYMEHTOB, BKJ/ItOUast
cocTaBjieHMe Ha OyMa)KHOM HOCHTe/lle U 3aBepeHHe BBIMMCOK U3 yKa3aHHBIX
MH(OPMAaIMOHHBIX CUCTEMY.

Pa6orHnk M®II ycraHaBAMBaeT JWMYHOCTb JIMI[A W/IA TPeACTaBUTEIsT Ha
OCHOBAaHHWH JIOKYMEHTa, YA0CTOBEPSIOLLEro JMYHOCTh, a TAK)Ke MPOBepseT MOJTHOMOYHS
Tipe/iCTaBUTeJIS.

Pe3ysbTaT npeocTaB/ieHUs] MYHULIMIIATLHOM YC/IYTU BbIAETCS 3asiBUTE/I0 WU
ero IpeJCTaBUTeO 10/ TIOAIUCE.

Pe3y/sbTaTOM BBINOJIHEHUS] aJMUHUACTPAaTHBHOM MPOLIEyPbl SIB/SIETCS BblJaua
pe3y/bTaTa IpejoCTaB/IeHUs YCIYTU 3asBUTeIIIO.

CBefileHHsT O BBINIOJTHEHUU aIMUHUCTPAaTMBHOU MpOLIEJYyPbl (PUKCUDPYIOTCS B
aBTOMaTU3MPOBAHHOW WH(OPMALIMOHHOW CHUCTEMEe MHOTO(YHKI[MOHATBLHOIO LieHTpa
TpeJ0CTaB/IeH!s TOCY4apCTBeHHbIX U MyHULIUNAIBHBIX YCIYT.

I'naBa 7. ctipaB/ieHue [JOMYII[eHHBIX OMeYaTOK M OIIMO0K
(manee — TexHUUeCKasi OIIMOKA) B BbIIAHHBIX B Pe3y/ibTaTe MpeAoCTaBIeHUs
MYHULIATAJIBHOU YCJIYTU JOKYMEHTax

1. B ciyuae oGHapy>keHUs] TEXHUUECKOW OLIMOKH B JOKYMEHTe, SIB/ISIOLEeMCS
pe3y/IbTaTOM MYHULIMMA/IBHOM YCIYyTH, 3asBUTe/b npegcrasisieT B MKY «CeicepTckuit
PaliOHHbIV apXUB»:

1) 3asiBieHue 06 uCMpaBeHUN TeXHUYeCKoW ombku (mpunoxkeHue Ne 2);

2) IOKYMEHT, BbIZIAaHHBIA 3asiBUTEI0 KaK pe3y/bTaT MYHHULMIIAJbHOM YC/IYyTH,
B KOTOPOM CO/IEP>KUTCS TEXHUUYeCKasi OIMOKa;

3) JOKyMEHTbI, UMeIOLLIKe IOPUANYECKYI0 CUITy, CBU/IeTE/TbCTBYIOLME O HaTMUKH
TeXHUYeCKOH OIIMOKH.

2. 3asiBNneHWe 00 WCIIPaB/IEHUY TeXHUUECKOW OIMMOKU B CBeJeHUSX, YKa3aHHbIX
B [JIOKyMeHTe, SBJIIOIIEMCS pe3y/JbTaTOM MYHULMIIAJbHOU YCJIYyTH, I0ZJAeTCs
3asBUTesieM  (YIIOJIHOMOYEHHBIM  TIpeACTaBHTe/sieM) JIMYHO, /MO0  TOUYTOBBIM
OTIIpaBJIEHUEM.

3. PabotHuk MKY «ChicepTCKUii pallOHHBIA apXWB» OCYILECTB/SIET TIPUeM
3asB/ieHUss 00 WCTIpaB/eHUd TeXHUUeCKOW OIMOKY, perucTpupyer 3asiBjieHUe C
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NIPUJIO’KeHHBIMU [JOKYMEHTaMH U TepefaeT UX 3aBefyroiied «CbICepTCKUM palilOHHbIM
apXUBOM» [IJIf [lepe/jaui OTBeTCTBEHHOMY CIIeLUa/IUCTY /I UCIIOTHEHU.

IIponeaypa, ycrtaHaB/1vBaeMasi HAaCTOALMM IIYHKTOM, OCYILIeCTB/II€TCS B TeUeHue
1 pabouero AHsI C MOMEHTa PerucTpaLvy 3asiBeHusl.

Pesynprar mnporneaypbel - T[PUHATOE U 3aperMCTPUPOBaHHOE  3asBJIeHUe,
Harpas/IeHHOe Ha PAaCCMOTpPeHMe UCIIOTHUTEJIIO.

4. PabOoTHMK MyHMLIMIIAZBHOTO  apXWBa  pacCMaTpYBaeT  3asiBJieHUe,
Tpe/iCTaB/IeHHOe 3asBUTesIeM, U MPOBOJUT MPOBEPKY YKa3aHHBIX B 3asIBJIEHUU CBeJleHU!
B CPOK, He TpeBbIIALMi 3 pabounx AHel C AaTbl PerUCTPALMU COOTBETCTBYIOLIETO
3arpoca.

5. KpureprieM NpyHATHA pelleHusl M0 aJMUHUCTPATUBHOM TpoLielype SIB/ISIeTCS
Ha/lnyye Wi OTCYTCTBUE TaKWX OreyaToK U (UM) OLIMOOK.

6. B csiyuae BbIsiB/IeHHs JOMYILEHHBIX OMeYaToK U (W) OIIMOOK B BbIZIAHHBIX B
pe3y/nbTaTe TpeJOCTaB/JeHUs MYHULMMNAIBHONW yCAYrM JIOKyMeHTaXx pabOTHHK
MYHULIUIIQJIBHOTO  apXyWBa OCYLLeCTB/IIeT MCIIpaB/ieHWe U 3aMeHy yKa3aHHBIX
JIOKYMEHTOB B CPOK, He TpeBbillaoluii 4 pabouux AHel C MOMeHTa perucTpaluu
COOTBETCTBYIOLLIero 3arnpoca.

7. B ciydae OTCYTCTBUSI OreyaToK U (WiK) OLIMOOK B JOKYMEHTaX, BbIIaHHBIX B
pe3y/bTaTe MpeA0CTaBIeHUss MYHULIMTIAJLHOW YyCAyrd, PabOTHHUK MYHHUIUTIA/IIEHOTO
apxyvBa TMUCbMEHHO COO0O0IljaeT 3asBUTEM0 00 OTCYTCTBUM TaKUX OIEYaToK U (W)
omMOOK B CpPOK, He TpeBbllatomuii 4 pabouux [AHel C MOMeHTa perucTpaiyu
COOTBETCTBYIOLLIero 3amnpoca.

8. MakcumanbHasg TPOJOJDKUTENBHOCTh aJMUHUCTPAaTUBHOW TIpPOLIeJypbl He
JIO/DKHA TIPeBBIIaTh 5 pabounx AHei.

9. PesyspraTroM aAMMHMCTPAaTWBHOW IIPOLIEAYPHI  SIBJISETCS  BbIJAHHBIU
(HarpaBJIeHHBIN) 3asIBUTEJIIO JOKYMEHT.

Pa3pen 4. ®opMbl KOHTPOJIA 3a UCIIO/ITHEHHEM a/MUHMCTPATUBHOI'0 perjiaMeHTa

1. KoHTpo/b 3a cOO/MI0IeHeM 1 UCTIOJTHEHWEM OTBETCTBEHHBIMH JI0/PKHOCTHBIMU
MUIlaMU  TIOJIO)KeHWY  perjlaMeHTa M WHBIX HOPMAaTHUBHBIX TIPABOBBIX aKTOB,
yCTaHAB/IMBAOIIUX TPeOOBAHMS K IPeJOCTABIEHUI0 MYHUIUIIATBHOM YCIYTH, a TaKXKe
TIPUHATHEM WMH PeIIeHWM, OCYIIeCTB/SeT VITPaB/SAION[AN JelaMyd  AJIMUHUCTpALAN
CbICepTCKOro TOpo/ICKOTO OKpyTa.

2. KoHTposb 3a TMOMHOTOM M KauyeCcTBOM IIpeZioCTaB/eHUs MYHHULMMAIbHOM
yCJIyTH BK/TIOUaeT B cebs MpoBeieHre TIPOBEPOK, BhISIB/IEHNE U yCTpaHeHWe HapyIlleH!H
TpaB 3asiBUTeJiel, TIOATOTOBKY OTBETOB Ha oOpalleHusi 3asiBUTeJeH, COfep Kallux
>kamobbl Ha gedictBusa  (Oe3meiicTBHE) CIELMANMCTOB B XOZE IPeAoCTaB/IeHMUS
MYHULIUMNATBHOMN YCTyTH.

3. KoHTpo/b ocyirecTBiasieTcsi B opMe TeKyIIlero KOHTPOJS, a TakkKe MyTeM
MMpoBejeHUA IIJIAHOBBIX MW BHEIIJIAHOBBIX IIPOBEPOK CO6JII-O,E[€HI/IH CIieia/IMCTdMH,
OTBETCTBEHHBIMU 3@ TIpPe/OCTaB/ieHWe MYHMILMIAABHON  yCIyrd, TpeboBaHUM
HacCTosIIero AAMUHUCTPATUBHOTO perjiaMeHTa.
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4. TlnaHOBbIe MPOBEPKM OCYLIECTB/SIFOTCI HAa OCHOBAHWM TIOJIYyTOJOBBIX WU
rO/IOBBIX IJTAHOB PabOTHI.

5. DBHernnaHoBas TmpoBepka MOKeT ObITh TIpOBeJieHa 10 KOHKDETHOMY
oOpailleHWI0 3asBUTess. BHeriaHOBasi TIpOBepKa TIPOBOAUTCS Ha OCHOBaHUM
MYHMLMIIABHOTO TIPABOBOT0 aKTa, KOTOPBIM, B YKCJIe IPOYero, OrnpefesseTcsi COCTaB
JIULI, TIPOU3BO/ISAIINX TPOBEPKY U HarpaB/ieHus], TI0 KOTOPbIM OHa Oy/ieT MpOBOAUTHCSI.
Pe3ynbTathl mpoBepku 0(hOPMJISIFOTCS aKTOM.

6. Ilo pe3ynbTaTam MpOBeJEHHBIX MPOBEPOK, B CJ/lydae BBISBAEHUS] HapyLLIeHUW
TpaB 3asiBUTeJIel, OCYLLeCTB/ISIeTCS TIPUBJIeUeHre BUHOBHBIX JIUL] K OTBETCTBEHHOCTH B
COOTBETCTBHUHM C 3aKOHO/IATe/IbCTBOM.

Pazpgen 5. locye0HbIi (BHECY/[e0HbI) MOPAZOK 00)Ka/I0BaHKSI PellIeHHi U
AericTBuA (0e3/eCTBHUA) OPraHa, MPei0CTaB/IAIIEr0o MyHHIIMIIATILHYIO YCIYTY,
HX /JO/DKHOCTHBIX JIUL, MyHULIMNIA/TBHBIX CTy)KaluX ChICePTCKOro ropojiCcKoro
OKpyra, pabOTHHKOB 10/[BeA0OMCTBEHHbIX AJAMHUHUCTPAL[AH YUPeK/eHH I

1. OcobeHHOCTH TI0flaUM U PACCMOTPeHHs »anob Ha pelieHus U AeUCTBUS
(6e3pneiicTBue) OpraHoB MeCTHOT O CaMOYTIpaBJIeHus, TMpej0CTaBJISIOIIUX
MyHULIUNA/NbHbIE YCIAYTHM, W WX [JO/DKHOCTHBIX JIUL, MYHULMIAJbHBIX CIy>KalluX
OpraHoB MeCTHOI'O CaMOYIIpaB/eHusl, MNPeJOCTaB/SIOIUX MYHMIUIIA/IbHbIE YC/IYTH,
pabOTHUKOB  TIO/IBEIOMCTBEHHBIX ~ AJMUHHUCTpAI[UH  YUPEXAEHUM  YCTAHOBJIEHBI
[TosoxkeHneM 06 0OCOOEHHOCTSIX TMOIAYM M PAaCCMOTPeHHUsi anob Ha pellieHUs U
nevicteusi (Oe3/elicTBHE) OPraHoB, MPEeAOCTaB/SIONIMX MYHHIMIIAIbHBIE YC/IYTA Ha
Tepputopur  CBICEPTCKOTO  TOPOJACKOTO  OKpyra, WX  [JO/DKHOCTHBIX  JIHIL,
MYHULMTAIBHBIX CTY>KallUX, NPeOCTaB/SIFOLIMX MYHHULIMIIA/IbHbIE YCIYTH, a TaKXXe Ha
perieHys U geiicteus (0e3geticTBre) MHOrO(MYHKI[MOHATBHOTO 1[@HTPa ITPeI0CTaB/IeHNUS
roCy/JapCTBeHHBIX W MYHUIUMNA/JBHBIX YCJAYT W €ero pPab0THWKOB, YTBEP>KIeHHBIM
NoCTaHOBJIeHWeM AMUHUCTPaLKM ChICEpPTCKOT0 TOPOACKOT0 OKpyTa.

2. 3asBUTe/lb MOXKeT 00paTUThCS C »Kajoboi, B TOM 4YHC/Ie B CreAyIOIIUX
Cyyvasx:

1) HapyllleHWe CpOKa perucTpalyyd 3amnpoca 3asgBUTens O IpefoCTaB/IeHUA
MYHULIUMNAIBHOM YC/IyTH;

2) HapyllleHre CPOKa Mpe/oCTaB/IeHUs] MyHULMITA/IbHOW YCITYTH;

3) TpeboBaHue y 3asiBUTENS JOKYMEHTOB, He MPeAYCMOTPEHHBIX HOPMATUBHBIMU
NpaBOBbIMU aKTamu Poccuiickon ®Pefepaliid, HOPMAaTUBHBLIMU TIPaBOBBIMM aKTaMH
cyonekToB Poccuiickoii depepaiiuy, MyHUIUMIIAIBHLIMM TIPAaBOBLIMH aKTaMU  [IJist
rpe/ioCTaB/IeHHs] MYHULIUTIAILHON YCIIyTH;

4) OoTKa3z B TMpHeMe [IOKYMEHTOB, MpeAOoCTaB/eHHe KOTOPbIX IpeayCMOTPEHO
HOPDMaTMBHBIMM TpaBOBbIMM akTamMu Poccuiickon ®epnepanuy, HOPMAaTUBHBIMU
MPABOBLIMK ~ aKTaMud CyObekToB  Poccuiickoit @epepariuy, MyHHUI[UIATbHBIMUA
NPaBOBbIMU aKTaMHU /IS TIPEJOCTaB/IeHUS] MyHULIMIIA/IbHOW YCIYTH, Y 3asiBUTEJIS;

5) OTKa3 B MpeAoCTaBJIeHUM MYHULIMMNAJIbHOW YC/IYTH, €C/IM OCHOBaHUS OTKas3a
He TpeAyCcMOTpeHbl defepasbHbIMUA 3aKOHAaMW U TIPUHSTBIMU B COOTBETCTBUU C HUMH
MHBIMA HOPMAaTHUBHBLIMU TIPaBOBBIMU aKTaMu Poccuiickon Pefiepaljid, HOpMaTUBHLIMHU
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MpaBOBbIMM  aKkTaMu CcyObekToB Poccuiickoit ®@epepaiuy, MyHULUIAJIbHBIMUA
MPaBOBBIMU aKTaMHU;

6) 3arpeboBaHue C 3asiBUTe/s] MPU TIPeJOCTABIeHUH MYHULIMIIAIBHOW YyCIyTH
MaThl, He TIpeJlyCMOTPEHHOW HOPMAaTHMBHBIMM TPABOBbIMH aKTaMH PoccuiicKou
deneparivi, HOPMaTUBHLIMH MPAaBOBLIMU aKTaMM CyObeKToB Poccuiickoit Defepaiin,
MYHMUIUTaTbHBIMU TTPaBOBLIMU aKTaMU;

7) OTKa3 opraHa, MpeJ0CTaB/ISIFOLLer0 MYHHULUMANbHYIO YCIYTY, AO/DKHOCTHOTO
ULla  OpraHa, TIpeJOCTaB/ISIIOLIEr0 MYHULMIAABHYI0 YyC/Ayry, B HCIpPaB/IeHUU
JIOTTYIIIeHHbIX OTeuYaTOK W OIIMOOK B BBIJAHHBIX B pe3y/bTaTe IIPeloCTaB/IeHuUs
MYHULMIAIBHON yCIYTU I0KyMeHTaX JMbo HapyllieHre YCTaHOBJIEHHOTO CPOKa TaKWX
VICTIPaB/IeHUY;

3. JKanoba mozaeTcss B THMCbMeHHOW ¢opMe Ha OymMa)kKHOM HOCHUTene, B
3/IeKTPOHHOU (popMe B AMUHKCTpaL1t0 ChICEPTCKOr0 FOPOCKOT0 OKpyTa.

4. JKanoba moykeT ObITH HarpaBjieHa MO MOYTe, a TakKKe MOXKeT ObITh TIPUHSATA
TIpYU JINYHOM MpHeMe 3asiBUTeIsl.

5. JInuHbld NOpUeM TpaXkK[aH OCYIIECTB/SIeTCS B TOPSiKe, yCTaHOBJIEHHOM
JIEUCTBYIOIIMM 3aKOHOZaTe/bCTBOM Poccurickor depeparyu.

6. Kanmoba jo/pKHA cofiepKaTh:

1) HaumeHOBaHWe OpraHa, I[peAOCTaB/SIOIeEr0 MYHULIMIIAIBHYI —YCIIYTy,
JO/DKHOCTHOTO JIML]a OpraHa, TpPeAOCTaB/SIONIero MYHHUIUMAIBHYI0 YCIyTy, Ju00
MYHUILUIAIBHOTO CayXailero (paboTHUKa), pelieHUss W felcTBusi (Oe3jeiicTBue)
KOTOPBIX 00XKaTyIOTCS;

2) dbamMwinio, UMs, OTYeCTBO (TOC/ae[jHee - MPU HAJW4YWU), CBeJEeHUs O MecCTe
JKUTEJIbCTBA 3asiBUTeNs - (GrU3UUecKoro Jmia, Mbo HaMeHOBaHUe, CBeeHUSI O MecTe
HaxOXKJeHUsl 3asiBUTeJIs - FOPUJUUYECKOro JIULa, a Takke HoMep (HoMepa) KOHTaKTHOTO
TesiepoHa, ajipec (azpeca) 3/IeKTPOHHOM TMOUTHI (TpY Ha/JWYKK) W TIOUYTOBBIA ajipec, To
KOTOPBIM JI0JDKEeH OBITh HallpaBJieH OTBET 3asBUTEJTIO;

3) cBemeHuss 00 oO)kKanmyeMbIX peIIeHUsX W AeMcTBUsX (Oe3meiicTBHM) Oprasa,
Mpe/lOCTaB/ISIOIIEr0  MYHULIMMA/JBHYI — YCAYTy, [IO/DKHOCTHOTO JIULl@  OpraHa,
TIPe/JOCTABJISIONIeT0 MYHHULIMIAMBHYI YCIyTy, A1M00 MYHUIUMIAJIBHOTO CJTy’Kallero
(paboTHHKa);

4) [10BOJbl, HA OCHOBAHMH KOTOPBIX 3asBUTE/Ib He COTJIaCeH C pelleHueM U
neiictBueM (0Oe3zeiicTBreM) OpraHa, IpeJOCTaB/SIONIEr0 MYHULIUIAIBHYIO YCIIYTY,
IO/DKHOCTHOTO JIMLla OpraHa, TPeAOCTaB/ISIONIEr0 MYHHUIUMANLHYI0 YCAyTy, JH00
MYHULMIAIBHOTO ciiyKaiero (pabotHrka). 3asiBUTe/leM MOTYT ObITb TIpeZCTaB/ieHbI
JNOKyMeHTBI (TIpY Ha/IMUKK ), OATBEP>K/AAtoIIye TOBO/AbI 3asiBUTeIs, MO0 UX KOTIUH.

7. JKanmoba TIOJ/Ie’KUT PACCMOTPEHHIO [TO/DKHOCTHBIM JIMLIOM, Haje/leHHbIM
TTOJTHOMOUMSIMH TI0 paCCMOTPEHHMIO »Kar00, B TeueHHe 15 (msATHagaTH) pabounx gHei
CO [IHsI ee pervcTpalyy, a B cjydyae 00)ka/sioBaHUsI OTKa3a OpraHa, MpeAoCTaB/IsIOLIero
MYHULIMINAAbHYI0 ~ YCIYTy, [OJ/DKHOCTHOTO JIMLj@a OpraHa, MpeJoCTaB/IsIFOLLero
MYHULIATIAJTBHYIO YCIYTY, B TIpUeMe JOKYMEHTOB Y 3asiBUTesis, MO0 B WCIpaB/eHUU
JOTYIIIeHHbIX OIeYaTOK W OIMMOOK WM, B C/iyyae oOXKa/JOBaHUS HapyIlleHus
YCTaHOBJIEHHOTO CpPOKa TaKWX WCTIpaB/ieHWM, - B TeueHHWe 5 (TATH) pabouux AHeH CO
JIHS ee perucTpaLuu.
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8. Ilo pe3ysibTaTaM pacCMOTPeHUs >Kano0Obl IPUHUMAETCS OJHO U3 C/eyHOIINX
peleHu:

1) ypmoeneTBOpeHHe >kKaqo0bl, B TOM uucie B ¢opMe OTMeHbI TMPHUHSTOTO
pellleHys], UCTIpaB/eHUs1 JOMYILIeHHbIX OpPraHoM, MpeJoCTaBJSIOLMM MYHULIUMAIBHYIO
yC/IyTy, OIleyaTOK W OMMOOK B BBIJAHHBIX B pe3y/abTaTe ITPelOCTAB/IEHUS
MYHULIUNAJBHOW YC/IYTM JOKyMeHTaX, BO3BpaTa 3asiBUTE/II0 [I€HEXHBIX CPe/CTB,
B3MMaHWe KOTOPBIX He TMpeJyCMOTPEeHO, MYHULIMMAaIbHbIMA TPAaBOBbIMM aKTaMH, a
TaK)Ke B UHbIX (hopMax;

2) OTKa3 B YJOB/IETBOPEHNH >Ka/I00BbI.

9. B yaoBnieTBOpeHUH »Kai00bl MOXKeT ObITh OTKA3aHO B CeYIOLUX Cydasx:

1) B pe3ynbTaTe pacCMOTpPeHMs >KanoObl W3/IOKeHHble B Hel CBeleHUs] He
MO/ITBEPJUTUC;

2) uMeeTCsl BCTYIMBILIee B 3aKOHHYIO CU/Y pellleHHe CyZa, apOUTpakHOro Cyja
10 kasi00e 0 TOM ke TIpe/iMeTe U 10 TeM ’Keé OCHOBaHUSIM;

3) »kanoba mojjaHa JILIOM, TI0JITHOMOYHSI KOTOPOTO He TIO/ITBEPXK/IeHbI B MOPSIIKe,
YCTAHOBJIEHHOM 3aKOHO/aTe/bcTBOM Poccuiickor denepaiyy;

4) uMeeTcs pellleHHde TI0 »<ajobe, TIPUHATOe paHee B OTHOIIEHWU TOTO JKe
3asiBUTEJISI ¥ TI0 TOMY >Ke TIPe/IMeTY Kai00bl;

5) Mo pe3y/jbTaTaM pacCMOTPEHHMS >Kano0bl pelleHus: U AelcTBuUs (Oe3zeiicTBYe)
opraHa ApamunucTpauu CpICEPTCKOrO TOPOACKOTO OKpyra, MpefoCTaBIISIOLIero
MYHULIATIAIBHYI0 YC/IYTY, €ro JO/DKHOCTHBIX JIMI[ MO0 WHBIX MYHULIUTIAIBHBIX
CIy’KallliX, TPUHATBIE U OCYILeCTBJEHHbIE B XOJe TpeoCTaB/JeHUs] MyHULIUMNAJIbHOU
YCIYyTH, TIPU3HaHbI IPAaBOMEPHBIMM.

10. JKanmoba moxkeT ObITH OCTaB/IeHa Oe3 OTBeTa B C/IEAYIOIIUX C/TyUasiK:

1) Hamuue B >kamobe HeleH3YPHBIX MO0 OCKOPOMTENbHBIX BLIPAYKEHUM, YTPO3
JKW3HM, 3[J0POBBIO0 U UMYILIECTBY [JO/DKHOCTHOTO JIULIA, 8 TaK)Ke 4IeHOB ero CeMbU;

2) OTCYTCTBHE BO3MO>KHOCTU TPOUMTATh KaKy-TMO0 YacTb TeKCTa >KaoObl,
dbamumio, uUMs, OoTyecTBO (TIpM HaAWMuMKM) M (WIM) TIOUTOBBLIM afipeC 3asiBUTeNs,
yKa3aHHbIe B ykaso0e.

11. He nmo3gHee fgHs, ciaefyrollero 3a JHeM IIPUHATUS PeLleHus], 3asiBUTe/I0 B
NMUCbMEHHOM (hOpMe WY TI0 KeJIaHUIO 3asiBUTeJsI B 3/IEKTPOHHOM (hopMe HamnpaB/isieTCs
MOTHUBHUPOBAHHBIN OTBET O pe3y/bTaTaX paCCMOTPEHHMS »Kao0Bbl.

12. B ciiyuyae yCTaHOB/IEHUSI B XO/le WM 110 pe3y/ibTaTaM PaCCMOTPEHUs »Kamo0bI
MPU3HAKOB COCTaBa aJAMWHHUCTPATUBHOTO TIpaBOHAPYIEHUsI WM TMPeCcTyIJieHus,
NO/DKHOCTHOE JIMI[0, HaJie/ieHHOe T[IOJIHOMOYMSMH I10  PAaCCMOTPEHMI0  »Kasio0,
He3aMe/[/TUTe/TbHO HallpaBJ/isieT UMerollecsl MaTepra/ibl B OpraHbl MPOKYpPaTyPhI.

13. 3asiBUTE/IL UMeeT TPaBO 00>KajioBaTh pellleHre TI0 >Kajohe BBIIIeCTOSIIUM
JOJDKHOCTHBIM JTUI[aM WM 06yKasioBaTh TIPUHSTOE pellieHue B Cy/le0HOM TopsiKe B
COOTBETCTBUM C 3aKOHOZaTe/bCTBOM Poccuiickour ®enepaiyu.

14. MyHULMNANbHBIM apXWB, MNPEAOCTaB/AIOLMA MYHULMNAJIBHYHO YCIYTY,
M®II, a Takke yupeautenb M®ILI obecrieurBaioT:

1) uHdopMUpOBaHUe 3asiBUTe/eH O TOpsIKe 00>KalOBaHUs PellleHu U JeNCTBUM
(be3meticTBUSI) MYHHLMIIATBHOTO apXWBa, TIPEJOCTaBJISIONETO MYHULIATIATBHYIO
yCJIyTY, €r0 JO/DKHOCTHBIX JIML], MYHUI[UTIATbHBIX CAYKaIIUX U PabOTHUKOB, pereHui
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u peiictBuii (6e3meiictBusi) M®II, ero J0/DKHOCTHBIX /ULl U PAOOTHHUKOB TIOCPE/ICTBOM
pa3MeltieHus1 UHpOopMaLuu:

- Ha CTeH/jax B MeCTax MpeoCTaB/IeHNUs] MyHULIUITAIbHbIX YCIYT;

- Ha oduIMaNbHBIX CalTax MYHHULUMNAJIBHOTO apxuBa, a TakK)Xe Ha caiTe
ChbicepTckoro ropo/ickoro okpyra, M®L] u yupeautesns M®I] (http://dis.midural.ru/);

- Ha EauHom moprane B pa3fene «JlormonHuTenbHas —HMHQOpMalYs»
COOTBETCTBYIOLLIeH MYHULUIIATIbHOU YCIYTH;

2) KOHCY/JIbTUDOBaHWe 3asiBUTe/iel O Topsiike 00’KajoBaHUsSI pelleHdud |
NeUCTBUM (be3meticTBIIN) MYHULMITA/IBHOT O apxuBa, TpeJ0CTaB/ISFOIero
MYHULIMNAJBHYIO YC/IYTY, €ro JOJDKHOCTHBIX JIML], MYHULMMNAJbHBIX CAYXKallluX U
pabOTHUKOB, pellleHUH U JeicTBuil (6e3meiictBuss) M®II, ero AO/DKHOCTHBIX JIHI] U
pabOTHUKOB, B TOM UHCJIe TI0 Tesie()OHY, 3/IEKTPOHHOM ToUTe, MPY JIMYHOM TIpUeMe.

15. IlepeueHb HOpPMATMBHBIX [IPABOBBIX AaKTOB, PeryJUPYIOLIUX T[OPSALOK
nocynebHoro (BHecyzieOHOro) oO6ykasloBaHHMS pellleHW W AeicTBuid (Oe3meCTBHI)
MYHULMTABHOTO  apXWBa, TPEJOCTaB/SIOLer0 MYHULMIIAIbHYIO — YC/IyTy, €ero
JO/DKHOCTHBIX JIUL], MyHULIUMAIBHBIX CIy’Kall[uX U pabOTHUKOB, a TakXe pellleHui U
nevictBuii (6e3zeiictBusi) M®LI, paboTtHrukoB M®II:

1) crateu 11.1-11.3 depepanbHOro 3akoHa oT 27 urons 2010 roma Ne 210-P3
«O06 opraHu3alyy TIpe/[0CTaB/IeHHUS TOCYJapPCTBEHHBIX U MyHULIATIATBHBIX YCIYT»;

2) mnoctaHossienue [lpaButenbctBa CBepjyioBCcKOM obOmactu ot 22.11.2018
Ne 828-T1IT «O6 yrBepxaeHuu [TosoxkeHusi 06 0COOEHHOCTSIX MOAAYM U PaCCMOTPEHMUS
)kamob Ha perieHMs W jeiicTBusi  (Oe3meiicTBME)  HCTIOJHUTE/LHBIX  OpPraHOB
roCyapCTBeHHOU BJIaCTH CBep//I0BCKOM obmacty, TNpe0CTaBIISIOIINX
roCyJJapCTBeHHbIe YCJIyTU, WX JO/DKHOCTHBIX JIML], TOCYJapCTBEHHBIX T'Pa’KIaHCKUX
C/Iy>KalllUX ~UCTOJIHUTebHBIX OPraHoB TOCyAapCTBeHHOM BiacTu (CBepA/oBCKOM
00sacTH, TIPeAOCTaB/SIONIMX TOCyJapCTBeHHbIe YCAYTM, a TakXke Ha pelleHus |
neticteuss  (Ge3meiicTBMe) — MHOTO(YHKI[MOHA/JILHOTO  I[IeHTpa  IpPeA0CTaB/IeHUS
roCy/JapCTBeHHBIX U MyHULIUITAIBLHBIX YCIYT U €r0 PabOTHUKOBY;

3) mnocrtaHoBneHWe AaMuHUCTpalMd CbhICEPTCKOr0 TOPOJICKOTO OKpyra OT
28.12.2018 Ne 2018 «O6 yrBepxkaeHnn IlopsakoB pa3pabOTKU MW yTBEP)KAEHUS
aZJMUHUACTPATUBHBIX perjaMeHTOB OCYIeCTB/JIeHUs] MYHULMIAJLHOTO KOHTPOJII W
aJMUHUACTPATUBHBIX PEIJIaMeHTOB MpPeAOCTaB/eHUsI MYHULMNAJbHBIX YCJIyT Ha
TeppuTopu CBICEPTCKOTO TOPOJICKOT0 OKpyra, Ilopsifka TpoBefieHUsi SKCIepPTU3bl
MPOEKTOB  a/IMUHUCTPAaTHUBHBIX PErJaMeHTOB OCYIeCTB/I€HUS MYHULIUAINAJIbHOTO
KOHTPOJIS1 U a[MUHUCTPATUBHBIX PEryiaMeHTOB TpeJ0CTaB/IeHHs] MyHULUIA/IbHBIX YCIYT
Ha TeppuTopun CBICEPTCKOTO0 TOpoAcKoro okpyra u IlosioxkeHus 06 0COOEHHOCTSIX
MoJlaul M PacCMOTPEHUsI Kajob Ha pelieHUs W AecTBus (Oe3/elicTBHE) OpraHoB,
NpeA0CTaB/ISIIOIIUX MyHULIUA/IbHbIE YCIYTH Ha TeppuTopumr ChICePTCKOTO rOPOICKOTO
OKpyra, WX [JO/DKHOCTHBIX JIMI, MYHULMIAABHBIX CAyXKalux (pabOTHUKOB),
NpeJi0CTaB/ISIIOIIUX MYHULIUIIATbHBIE YCITYTH».

16. TlosmHasi wHGOpPMaIUs O TOpPsSAKe TMOoZaud W pacCMOTPEHWM »KajoObl Ha
peliieHUs1 U AelcTBus (Oe3[eiCcTBHe) MYHUIUIA/JBHOTO apXWBa, MPeJOoCTaBJISIONIETO
MYHULIMMANBHYIO YCJIYTY, €r0 JOJDKHOCTHBIX JIUL, MYHULMMNAJbHBIX CAyXKAlUX |
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pabOTHUKOB, a Takke peleHus U jaekictBus (6e3netictBue) M®L, pabotHrkoB M®II
pa3MellieHa B pa3jerne «JomonmHuTensHas nHdopMalusi» Ha EauHOM ropraite.
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®opma
MKY «CpicepTcKuii paliloHHbII apXuB»

oT

(HaumeHoBaHue top. kA / @VIO MoHOCTbIO (U3, JIULIA)

(MOUTOBBIH azipec 3asBUTEIs)

(PeKBU3UTHI JOKYMEHTA, YA0CTOBEPSIOLIEro JIUNUHOCTD 3asBUTEIS)

(OI'PH, VIHH top. yiia)

(KOHTAKTHBIN TeieoH)

(azpec 3/1eKTPOHHOM 10YThI)

3AABJIEHME
IMpoury npefoCTaBUThH

(YKa>kuTe HHTepeCyoLLHe BOIIPOC, COObITHE, (haKT, CBeZileHHs1 M XPOHOJIOrMUeCKHe PaMKH 3arpalliBaeMol HH(opMaLm)

ITpunoxxexue:

No HaumenoBanuve PexBH3uTHI

n/n TpeJCTaB/IsieMOro JOKyMeHTa TIpe/iCTaBJ/IsIeMOro JOKyMeHTa
1. Kornusi JoKyMeHTa, YA0CTOBEPSIOILEro TMUHOCTD 3asiBUTeIs

2. JloBepeHHOCTh Ha OCYIleCTB/IeHUe IeWCTBUM OT UMEeHU 3asiBUTETIsI

3. Korusi ;okyMeHTa, NMoATBep KAatoLLero MoJHOMOYMS MpeACTaBUTeIs

3asiBUTe/Isl — FOPUAMUECKOro JIULia
4.
5.

IIOKyMeHTBI, yKa3aHHbIe B YHKTaX 4-5 MOTYT ObITh TIPeJOCTaBJIEHbI 3asiBUTEIEM 0 COOCTBEHHOW WHULIMATUBE U
He SIBJISIIOTCS 00513aTe/IbHBIMHU.

MHe pa3bsiCHEHO, UTO B COOTBETCTBMM C TpeOoBaHUsMHU MyHKTa 3 4actv 1 ctathu 7 PefepasbHOrO 3aKOHA
ot 27 wons 2010 roga Ne 210-®d3 «O6 opraHu3alyy NpejOCTaB/IEHUS] TOCYJAPCTBEHHbIX U MYHULMIAIBHBIX YCIYT»
OpraHbl, TPeJOCTaB/ISAONIe MYHULIMNAJIbHBIE YCJIYTW, He BIpaBe TPeOOBaTh OT 3asiBUTEJSl OCYIIECTB/IEHWS [elCTBUH,
B TOM UHMCJe COr/IacOBaHWUM, HeOOXOJUMBIX AJisT TIOMyueHWsT MYHULMIAIbHOM YC/IYIM U CBf3aHHBIX C oOpalieHueM
B TOCYJapCTBEeHHbIe OpraHbl, OpraHbl MeCTHOI'O CaMOYIIpaB/JeHUsT W OpraHu3aluM, 3a WCK/IIOYEHUEeM YC/Iyr, KOTOpble
SIBJISIIOTCST  HeOOXOJUMBIMH M 00s13aTesIbHBIMK  IJIsT  TIPeJJOCTAaB/eHUs] MYHULMIMANBHON YC/IyrH, 4YTO [IOKYMEHTHI,
TiepeurcsieHHble B MPUIOKeHUH Ne 2 K AJMMUHUCTPAaTMBHOMY DerjlaMeHTY, HeoOs3aTe/lbHbI JIJIsl TIpeZCTaB/IeHnus] U MOTYT
OBbITH TIOSTyUYeHBI OpPraHOM, TPeJOCTaB/ISIOUIMM MYHHULIMIAIBHYIO YC/IYTY, CaMOCTOSITEBHO. [JOKyMeHTBhI TpHOOIIaloTCs
MHOIO I10 COOCTBEHHOW MHUIIMATHBe.

B cootBetcTBUM ¢ PefepanbHbiM 3aKOHOM OT 27 utosig 2006 roma Ne 152-®P3 «O nepcoHabHBIX JAaHHBIX» J1ar0
coryiacue Ha 00paboTKy (cbop, cucTeMaTH3alMio, HaKOTUIeHe, XpaHeHWe, YTOYHeHNe, UCTI0/b30BaHue, PacrpoCTpaHeHue,
B TOM UHCJIe Mepefavy, obe3MurBaHue, OJIOKUPOBaHUe, YHUUTOKEHNE) CBEIeHUM, YKAa3aHHbIX B HACTOSILEM 3asiBJIEHUU U
rpuaraeMbeix K HeMy JokyMeHTax. Coryiacve JelCTByeT B TeueHHe OJHOTO rojia CO [AHs TOATMCAHHUS HACTOSIEro
3asiB/ieHus. MHe pa3bsiCHEHO, UTO JJAHHOe COTJIaCHe MOKET ObITh 0TO3BaHO MHOIO B MUChbMEHHOU (opMme.

Pe3ynbTat npefocTaBsieHus yCayr (IpocTaBbTe 3HaK «» HAIpoTHB BEIOPAHHOTO criocoba):

[] nonyuy mauno;
[] npotuy HampaBuUTh MOUTOBBIM OTIPAaB/IEHHEM T10 aAApecy:

[ nonyuy muuno 8 M®II o agpecy:

« » roza

(nara) (mopnuce) (VHULMaB! U (paMuvsT)
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dopma
_ MKY «CpICepTCKH paliOHHbBIA apXUB»

oT

(HanmeHoBaHue ropurYeckoro ua / @HO NnoaHOCTEI0 (GHU3MIeCcKOro
JIULIA)

(MOUTOBBIH azipec 3asBUTEIS)

(PeKBU3UTHI JOKYMEHTA, YAOCTOBEPSIIOLIEro JUUHOCTD 3asBUTeIs)

(OI'PH, VIHH ropuuueckoro JyimLa)

3AABJIEHUE
00 uCrpaB/IeHUU TEXHUYECKOH OLTHOKH

Coobmjaro 06 owmmbKe, [JOMyI[eHHOW TpPW  OKa3aHWM  MYHULMITATBHOM  YCIYTH
«IIpemocTaBieHre apXWUBHBIX CIIPABOK, apXWBHBIX KOIHM, apXWBHBIX BBIMHACOK, WH(OPMALMOHHBIX

TMCeM, CBSI3aHHBIX C peanu3aliieil 3aKOHHBIX MpaB rPayKJaH».

3aricaHo:

IIpaBu/ibHBIE CBEZIEHUS:

[Tpotry UCIIPaBUTD AOMYIIEHHYIO TEXHUYECKYIO OLIHOKY.

[IpunoskeHue:

[Mpoity WHGOPMUPOBATH MeHs O Ppe3yJbTaTe pPAcCMOTPEHMs] HACTOSIIEro 3asB/IeHHs
(oTMeTHTh BBIOpAaHHBIN BAPHAHT):
[ nouToBBIM OTIIpaB/IEHKEM 10 afIpecy:
1 no renedony:

1 1o anexrpoHHoi mouTe:

Coobmjato, uto B cooTrBeTcTBUM C DezsepanbHbiM 3akoHOM OT 27 wutons 2006 roga
Ne 152-®3 «O mnepcoHa/lbHBIX JaHHBIX» S /a0 COrjacie Ha 00paboTKy, a Takxe, B CjIydae
HEOOXO/[MMOCTH, Tiepefiauy MOHMX TIepCOHAlbHbIX  JaHHBIX, B paMKax JIeMCTBYIOIIEro
3aKOHO/IaTe/IbCTBA.

« » 20 roja

(nata nojauu 3asiB/IeHuUs) (JIMuHask MOAMKCh, UHULMABL U (haMUIUS 3asBUTEIs)



